Instructions for submitting information claimed as not subject to disclosure to the public in the GEOS Air Branch Application System

ALERT:	ALL INFORMATION SUBMITTED USING GEOS IS OPEN AND AVAILABLE TO THE PUBLIC.

[bookmark: _GoBack]Information that a person claims is not subject to disclosure to the public (“Non‑disclosure Claims”) MUST be submitted to EPD in compliance with EPD’s Procedures for Submitting Information Pursuant to a Claim that Information in the Submittal is Protected Under Georgia Law from Disclosure to the Public.  


Detailed instructions can be found via the link on the GEOS login page.
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Procedures, Forms and Instructions:
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If an Applicant/preparer determines that there is a need to include information not subject to disclosure in the electronic GEOS application, do the following:
 
1. Checkmark the box stating that “This application includes Information the Applicant Claims is Protected Under Georgia Law from Disclosure to the Public:”
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2. Instead of entering the Protected piece of information, the phrase  [REDACT###] should be used in the entry field.   
a. ### should be incremented by the Preparer for each subsequent piece of information that is “not subject to disclosure…”
b. Remember that only items marked * are required to be submitted (if it isn’t a required field and it isn’t necessary for permitting purposes then don’t include it).
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3. With the application complete, and all redacted fields labeled as in Step 2,  use GEOS to generate and download a “Redact Report” listing the items tagged as [REDACTXXX] in the Attachment section.

a. This report will only be able to be submitted by Mail!  Do not attach electronic copy! 
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b. Hover over [image: ] for additional instructions.

4. Populate the “Redact Report” with the claimed protected information or cite an Attachment  on the “Redact Report”  and MAIL it to the Division in Paper form according to the EPD’s Procedures for Submitting Information Pursuant to a Claim that Information in the Submittal is Protected Under Georgia Law from Disclosure to the Public.  

a. The Redacted Report can be downloaded and filled out and then PRINTED.  
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b. The Affidavit in Support of Claim[s] that Information is Protected under Georgia Law from Disclosure to the Public should be PRINTED.
c. The entire Public version of the application should be PRINTED.  This can only be done AFTER it has been submitted.  Open each form view in pdf and print.  
d. Do not include electronic versions of the Redact Report or any Privileged Information in the uploaded Attachments.
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5. Once the GEOS application has been completed , and the protection information identified in the redact report,  the Applicant will must complete and have notarized the Affidavit in Support of Claim[s] that Information is Protected under Georgia Law from Disclosure to the Public and include a scan of this affidavit as an Attachment in the electronic application.
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6. Once the Redact Report, paper version of the public application and Affidavit are received by the Division the information will be reviewed to make sure it meets the definitions listed above and the application submittal will be marked complete by the assigned EPD staff member.

If an Applicant only has attachments that they claim should be protected under Georgia Law from Disclosure to the Public the Applicant should do the following:
 
1. Checkmark the box stating that “Information not subject to disclosure under the Georgia…” is included in the application.
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2. Do not enter any [REDACTXXX] fields.
3. Follow Steps 3 and on above.

ALERT:	GEOS SUBMITTALS EXCLUDING INFORMATION PURSUANT TO NON‑DISCLOSURE CLAIMS ARE NOT COMPLETE UNTIL EPD RECEIVES THE EXCLUDED INFORMATION SUBMITTED IN COMPLIANCE WITH EPD’s PROCEDURES.

GEOS submittals (and/or any attachments thereto) from which information has been excluded pursuant to a claim that the excluded information is not subject to disclosure to the public (“Non‑disclosure Claims”) are NOT complete until EPD receives the excluded information submitted in compliance with EPD’s Procedures for Submitting Information Pursuant to a Claim that Information in the Submittal is Protected Under Georgia Law from Disclosure to the Public.
Note:  Screen captures may be of preliminary design screens, however the Production version should be similar.  Ver. 09152015
image3.png




image4.png
General Information

* Emission Unit Type

Reactor Vessel

* Description
[REDACT001]

Manufacturer Model Number
[REDACT002] [REDACT003]

* Emission Source Identifer: * Emission Source Name:

~| Rxot Reaction Vessel 1

Date of Manufacture/Reconstruction/Modification




image5.png
gy Frocess How Diagram (Required) Other ~ N/A
&P Redacted Information Report (Required)
For more fornaton @ Other - N/A

Print Redacted Information Report




image6.png




image7.png
@ Find | Ne.@
Dste Submited:

Georgia EPD Online System (GEOS)
for Permitting, Compliance & Facility Information

Redacted Information Report





image8.png
App ID: Date Submited:

Current Status:
Today is
Georgia EPD Online System (GEOS)
for Permitting, Compliance & Facility Information
Title V/SIP Application Redacted Information Report
Redacted Sequence Form Section Section ID Field Name Redacted Information

Instruction:

Print or Download the "Redacted Information Report” and populate with the claimed protected information (in the "Redacted Information” column) or cite an Attachment
‘name and MAIL it to the Division in Paper form according to the EPS's Procedures for Submitting Information Pursuant to a Claim that Information in the Submittal is
Protected Under Georgia Law from Law from Disclosure to the Public.

1. The redacted Report can be downloaded and filed out and then PRINTED.

2. The Affidavit in Support of Claim(s] that Information is Protected under Georgia Law from Disclosure to the Public should be PRINTED.

3. The entire Public version of the application should be PRINTED. This can only be done AFTER it has been submitted. Open each form view in pdf and print
4. Do not include electronic versions of the Redact Report or any Privileged information in the uploaded Attachments

Please mail the report to:

Georgia Environment Protection
Air Protection Branch

4244 Intemational Parkway Suite 120
Atlanta GA 30354
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Instructions as to how to indicate in GEOS submittals (and any attachments thereto) that information has been
excluded pursuant to a Non-disclosure Claim will be provided in each submital form, e.g., the blank permit
application form.
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