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1 Overview of LEMIR

Land Environmental Management Information Repository (LEMIR) is a centralized data management system for
the Land Protection Branch of Georgia EPD. The system serves as a platform to support branch-wide business
processes. Specifically, it allows LPB to:

e Review and process online submittals

e Issue permits/licenses/certifications

e Manage and track online compliance reporting

e Schedule inspection activities, conduct and complete inspection reports
e  Establish and manage environmental projects

e Monitor compliance and enforcement statuses

e  Track branch-wide fee and payment records

e  Administer land funds income and expenditures

LEMIR consists of nine (9) modules and is integrated with three (3) other systems. This User Guide will provide an
overview of LEMIR integrating with the three (3) systems and functional descriptions of all system modules:

1. Overview of LEMIR Integrating with Other Systems:
o LEMIR — GEOS Interface
o LEMIR - FIMS Interface
o LEMIR —FIS Interface
LEMIR Dashboard
Site/property Module
Environmental Interest Module
Contractor Management Module
Submittal/lssuance Module
Project/Project Task Module

Inspection Module

W e N U kA wDN

Compliance and Enforcement Module
10. Fund and Fee Module

Currently LEMIR supports business operations of five (5) LPB units with the extensibility for the rest of LPB. LEMIR
is currently serving the following LPB units:

1. Lead-Based Paint and Asbestos Unit
2. Solid Waste - Waste Reduction Unit
3. Solid Waste - Scrap Tire Compliance
4. Response & Remediation - Brownfield Unit
5. Trust Fund & Fee Management Unit

LEMIR shall continue to be enhanced and expanded to support all LPB units and improve business processes for
about 200 LPB users.

1.1 Definitions, Acronyms, and Abbreviations

This subsection provides the definitions of all terms, acronyms, and abbreviations required to properly interpret
the User Guide.

Table 1: Terminology

Term Definition

EPD Environmental Protection Division
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Term Definition
LPB Land Protection Branch
LEMIR Land Environmental Management Information Repository
GEOS Georgia EPD Online System for Permitting, Compliance & Facility Information; also
referred as the e-Submittal and Issuance System in this document
FIS Facility Identification System
FIMS Fee Information Management System
LEAD Lead-based Paint
GUST GUST — GA Underground Storage Tank Trust Fund
STC Scrap Tire Complaint
UTD Used Tire Dealer
STP Scrap Tire Processor
STGN Scrap Tire Generator
BFP Brownfield Program
HRN HSRA Release Notification
STS Scrap Tire Sorter
ST-CR Tire Carrier
STR Scrap Tire Re-treader
STBR Scrap Tire Beneficial Reuse
ST-TD Tire Dump
SWTF SWTF — Solid Waste Trust Fund
HWTF HWTF — Hazardous Waste Trust Fund
RRP LBP Renovation Repair & Painting
SW-LEAD Solid Waste Violation - Lead-based Paint
HSI Hazardous Site Inventory
ASB Asbestos
VRP Voluntary Remediation Program
UEC Uniform Environmental Covenant
CAA Corrective Action Agreement
PAF Project Assignment Form
PP Prospective Purchaser
PPCAP Prospective Purchaser Corrective Action Plan
PPCSR Prospective Purchaser Corrective Status Report
GIS Geographic Information System: Utility that allows for online mapping.
XML Extensible Mark-up Language

1.2 Prerequisites

In order to use the LEMIR system, the user will need the following:

= Internet connection
= |E 7.0 or higher

=  PDF file Viewer (for viewing PDF files only)

errgolech
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2 Loginto LEMIR

The LEMIR System is accessible by the URL link below:
Production Link will be released in coming weeks

A new user account can be created by the current LEMIR admin or manager users. For details on creating a new
LEMIR user, please refer to 4.2.2 Creating New System User. At the first login, the user will be asked to set their
password. The password must include at least 1 capital letter and at least 1 number. After the password been set,
the user can login to the system with their user name and password.

LEMIR Default Login Page

Environmental Proteetion Division T EBELATD

@Georgid Department of Natural Resources ApLATLAR,
Welcome to Environmental Protection Division Land Environmental Management Information Repository Gasncvioaln
(LEMIR) e

Password

Land Environmental Management Information Repository (LEMIR) is an enterprise wide system for LPB to improve data quality, enhance business processes, and provide better
services to the regulated community. It supports the following functicnalities:

- Provide a platform to support branch-wide business objectives; U remember me el
+ Offer real-time holistic views of regulatory compliance statuses at different organization levels (i.e. LPB, Program, Unit),
+ Present various tocls tailored to each staff to facilitate workflows and track work results;

. - (@) Forget Password?
This System is a tool to support on-geing agency efforts to improve business processes for the regulated community.

(&) New to LEMIR?
Cj‘ Download Quick User Reference Guide
Release Date: November 18, 2015

Return Users: Type in your user name, password and then click on the LOGIN box. Version: 4.015.1118.19102
New Users: Click on “create a new account” and follow the on-screen directions.

If the user forgets their password, the user can use the o R X |
‘Forget Password’ function to reset their password. The

user has to type in the same email address that they have Forget Your Password?

linked with the user’s account. The system will validate the Please provide your Email to retrieve your password.

email address. If a user is found that matches with the If you don't have Email registered in the system, Please contact System
input email, the system will generate a new password that Administrator for the help

will then be sent to the user’s email address. If no user is

found that matches with the input address, the system will Emailk:

generate a notification that the email is not registered with

the current user and ask them to please try again.
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3 System Dashboard

The home page of LEMIR is also called the ‘Dashboard.’ This gives the user visibility of key features that LEMIR has
to offer. The dashboard contains the following customized elements (Web Parts) which display to the user a
general overview of current activities associated to them. By clicking the number of each summary, the user can be
directed to the page of the selected item.

Dashboard Overview

Envirommental Proteetion Division TELITD
Georgia Department of Natural Resources ASDLTAARS
Home Site / Property Enviornmental Interest Contractor Submittal / Issuance Inspection C&E Fund & Fee Report Document Utility My Account Hello, A & Help # Logout
roup: s A i
E ]
Program Summary System-Wide Summary
Message Center 3 )
Scrap Tire Sorter 9% Total Sites/Properties 13169
HSRA Release Notification 3
Q Regulated Entities 12129
Scrap Tire Beneficial Reuse: 2
Land / P
Lost e e g3 || Fr 1040
@@ 53 amend / revised applications.
AHERA 4 g Non-Regulated 0
Scrap Tire Generator - Sales Only 3 Licensed Contractors 1461
SWTF — Solid Waste Trust Fund 1671 Active Permits 189
Uniform Environmental Covenant 2 Provisional Sites/Properties 7
@ 13 RO Accounts Pending Approval..
Used Tire Dealer 3
il Permit/ Cert. / License Request Summary (Start: 10/1/2015 - End:
e 12431/2015)
LPB Coordinator Responsibiity Summary(Start: 10/1/2015 - End: 12/31/2015) 227
sl Submittal Type: | Al ~
N Scrap Tire Generator 8931 v

3.1 Dashboard Filter

All of the summaries on the dashboard are based on the login user’s account setting. The user shall only see the
information that belongs to the units that he/she works with. One user can have access to multiple units. The list
of groups indicates what units the user belongs to and what data in the units that user has access to.

Dashboard: Group List

Home | Site/Property = Environmental Interest ~ Contractor | Submittal / Issuance = Inspection = C&E | Fund&Fee | Report | Document = Utility My Account Hello, A © Help | % Logout

e ——————————————"["Hp v @
3 Groups
Groups / Lead-Based Paint and Asbestos Unit
LPB Coordinato] GToups / Trust Fund & Fee Management Unit System-Wide Summary
Groups / UST Program
UST Program / UST - PIRT & RC Units = =
Sites/Properti{ ST Program / UST - Corrective Action Unit | & Il 90 R 13346
Groups / SW Program
Applications R{ SW Program / Solid Waste - Waste Reduction Unit 40
SW Program / Solid Waste - Environmental Monitoring Unit &l Regulated Entties 12312
SW Program / Solid Waste - Surface Mining Unit
SW Program / Solid Waste - Industrial & Muni Solid Waste Unit 68
) SW Program / Solid Waste - Scrap Tire Compliance o [ Propes
[ Reviewi Groups / HW Corrective Action Program 281 @ property 1033
- HW Corrective Action Program / HW Corrective Action - Remedial Sites Units
Compliance RY Hyy Corrective Action Program / HW Corrective Action - Risk Assessment Unit
Groups / Response and Remediation Program 220 e 1
132] Received| Response and Remediation Program / Response & Remediation - Brownfields Unit
Response and Remediation Program / Response & Remediation - Response Dev Unils 7569 Licensed Contractors 1342
/8 Received| GroUPS / HW Management Program
HW Management Program / HW Management - Generator Compliance Unit ey —
[ rot Rece HW Management Program / HW Management - Treatment and Storage Unit 1728 89
HW Management Program / HW Management - DoD Facilities Unit
Groups / LEMIR Facility Administrator 13 Provisional Sites/Properties 13

3] Mewly Re

= Mot Reces

The user list on the right of the group is a feature function in LEMIR for LPB mangers to monitor and track overall
business processes and workload of individual staff. By selecting a user in user list and clicking ‘Go’, all web parts
will be updated to reflect the summary for the selected user so that the manager can view this user’s most recent
task, on-going application, and inspections.

Filter Tool on the Dashboard

a Group: SW Program / Solid Waste - Scrap Tire Compliance ﬂ User: ﬂ @

ergolTech Page 8 of 69



LEMIR - User Guide

3.2 Customize User’s Dashboard

The user can customize the dashboard layout to determine the show/hide feature of each web part and also the
order in which the web parts are displayed. This is so that the user can quickly find useful information and improve
work efficiency. Use the “Modify Page Content” button on the top right corner of the page, the dashboard will
change to the customization screen. People can design the display of the left zone, middle zone and right zone by
dragging each web part to the desired location. The user can hide unnecessary web parts by dragging them to the
“All web parts (hidden)” column. When the page is refreshed, the web parts in this column will be hidden from the

dashboard.

Dashboard Customization

Envirommental Proteetion Division
Georgia Department of Natural Resources

Home | Site/Property | Enviemmental Interest | Gontrattor

“()l Group:  Groups M

All Webparts (Hidden)

Submittal/Issuance | Inspecion | C&E | Fund&Fee | Report | Document = Utily | MyAccount

Left Zone

Middle Zone

LEMIR

Hele, A | @ Help | 3gLogout

Right Zone

Program Summary

Message Center

Serap Tire Sorter

HSRA Release Notification
Serap Tire Beneficial Reuse
Lead-based Paint

nrena

® 54amend  revised applications SITF = Sold st T
Usad Tire Dealer
R s Tire Carrier

Scap Tom Gormrtor

Tire Dump

Hazardous Site Inverttor
@ 13 RO Accounts Pending Approval. "

GUST — @A Underground Storage Tank Trust Fund

H
B

)

=
@ w @ @ o
mmmcw\nopmgugommmmuum

System-Wide Summary

Total Sites/Propartios 12181
Gl Regulated Entites 12142
@ Lend ] Property 38
@ renReguisted 1

Licensed Contractors 1459

Active Permits 237

Provisional Sites/ Properties 28

HWTF — Hazardous Waste Trust Fund Submittal Type: | All v
Asbastas Total Recsivad Applications 295
;27:::: r:e:::muw sa'nmary[Sl.arl:1\)/1/2\)157Enﬂ:1ﬂ31;ﬂ1§l ::;::‘Z::’n.lm-m . T — 58
— . 1 T 207
B Scrap Tire Re-traader
] Mewly Received & Review Not Started 0 LEP Renovation Repsir & Pairting (3 Approved 18
R in Progress 1 BrowrfeldProgram 2] Daned 10
Compliance Report Expected 9 (8 Cancelled | Withdrawn 2
Lead and Asbestos Program Summary (Start: 10/4/2015 - End:
&) Recsivad in Time 0 Ealoi) A Requests Need Agency's Attention 0
_ Targeted RRP - Renovator 0
. e Document | Utility = My Account Hello,
3.3 Customize Unit’s Dashboard
. . Security Utiliy
Beyond the user’s own dashboard, each unit can have a unit defaulted :
dashboard layout as well. This setting will be applied to all users in the 2 £ Agency Users
. . one M i
unit. If the user does not have a self-designed homepage yet, the system TR TS i
will automatically display the unit defaulted dashboard to the user. . Permission Groups
=18 Manage permission groups
g . . = | Permission -
When the user selects a specific unit that he/she wants to view from the  Sereens/Conirols
group filter, the page will display the selected unit’s dashboard design. Manage screen/controls
permission
nly .
= Permissions - Data
To design the unit’s dashboard the user should go to ‘Utility’, then click d 514 Access
. M ge data 55
‘Home page layout’ module. The module will allow the user to drag web s

parts and set up the result as the unit’s defaulted dashboard.

3.4 Web Parts on Dashboard
Currently, LEMIR has implemented the following 12 web parts:
1) System-Wide Summary
2) Program Summary
3) LPB Contact Responsibility Summary
4) Permit/ Cert. /License Request Summary
5) C&E Status Summary

6) Compliance Report Summary

Home Page Layout

E:

Manage Home Page Layout
based on Group
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7) My Submittal Review Tasks (Overdue + Due in a Week)
8) My Project Tasks (Overdue + Due in a Week)

9) My Inspections

10) Massage Center

11) My Queries

12) Special designed web part

3.4.1 System-Wide Summary

System-Wide Summary of the dashboard is a high level overview
that gives the user the statistics of how many site/properties,
contractors, and active permits are stored in the system.

The first row is the number of total site/properties that the system
stored, and the following three rows list 3 different types of
site/properties and the count of each type respectively.

3.4.2 Program Summary

System-Wide Sumemary

Total SitesPropertes

Gl Regulated Entites

(‘p Lwsd | Property

A eon-Raguated
Licensed Contractors
Active Permits

Provissanal Sites, Propertios

13169

12129

1040

1461
189

Program Summary is the statistics of how many site/properties there are under certain environmental interest. By
clicking the summary number, the user will be directed to the list of site/properties that have the selected

environmental interest.

Program Summary [ Perwst | Cort. [ Linesis Rpuesl Savwrary | Start: 10420195 - Ena:

LS
Scrap Tire Sorter 91 P
Scrap Tire Generator - Sales Only 68 Tkl Rorerwed Aol i
Tire Carrier 220 G Vet Bascmnd B R bt Seaied
Scrap Tire Generator 7570 _i':i Reviw g
Tire Dump 1731 3 owraed
Scrap Tire Processor 72 -

(] e
Scrap Tire Complaint 3 ; )
13 Concalled | Withdrman

Scrap Tire Re-treader 35 Regurests Moo Sageny’s Allcatsss

149

18

3.4.3 Permit/ Cert./License Request Summary

Program Summery

Permit/Cert./License Request Summary

The Permit / Cert. / License Request Summary of the dashboard displays several breakdown analyses of the
submission review activities. This allows the user to quickly understand their current submission status and to
prioritize. In the ‘Permit / Cert. / License Request Summary’, the user can view the number of applications that
have been newly received, are being reviewed, or are of another status in a changeable time period. The period is
defaulted to current quarter.

Submissions that have a request for approval, amendment, revision or withdrawal will be summarized in the

“Requests Need Agency’s Attention” row.

The user can view the items that have been categorized by clicking on the number of applications in that category.
This will bring the user to the ‘Application Review’ section of LEMIR.

erngolTech
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3.4.4 LPB Contact Responsibility Summary

Each site/property can be assigned to one or more LPB Contact. The
assigned coordinator may monitor and track all environmental activities
under that site/property selection.

The system is defaulted to show a summary of the current quarter, but the
user can change the time range for this web part by clicking on the small
calendar icon.

The summary will list: Submittal received, Compliance Report expected,
Inspections Planned for Current Quarter, and Enforcements Processed. Each
of these business processes are also divided based on their status. For
instance, the user can go directly to see all scheduled, but not yet completed
inspections by clicking the number on “not completed” row.

LI Communes pspanniuty Summary( et V100N . e YING0M)
S0/ Progerties Avagned 75
e a— 1
& ooty Sacomat B Boviem Wt Sent 0
R 1
[ — )
- 0
= 0
g 0
0

Baspetume Ploaacd fos Garveat Gruartes 1
ox 1

~ 0
[P — 2
= 2
i 0

-~ 0

345 C&E Status Summary Ml CAE Status Swmmary | Start: iSRS - End: RSN
Erforoement Type:

C&E Status summary gives the user a clear report on the status v
of all enforcement activities. By default, the web part will show e e
how many enforcement activities are on-going at the current
quarter. The user can also filter this to see the summary of a S — -
specific enforcement type. '

J Pending for PMZ Reveew 10
The web part has the sub-list of enforcement at different _
statuses. This is so that when the PM1 user logs in, the PM1 i 0

user can directly go to enforcements that await his/her review.

X M compliance Report Summary (Start: [FRFERlS -End:
3.4.6 Compliance Report Summary Lo
3/31/2016 ||

. Submittal Type: | All ﬂ
Compliance Report Summary allows the user to see how
many report obligations have been created, how many of Total Received Reports 2
those reports have been received, and whether or not they
are under review or a decision has been made. @] Newly Received 8 Review Not Started 1

E Review in Progress i

The user can filter the result by submittal type, where the
user can choose to see a specific type of compliance report. 3 Aoprove .
For example: Scrap Tire Processor Quarterly Report, Scrap
Tire Sorter Quarterly Report. 5] penied 0
The web part is defaulted to show the summary of the current & Cancelled [ Withdrawn 0
quarter, but the user can change start date and end date to S 0
see a different time period.

erngolTech
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3.4.7 My Submittal Review Tasks (Overdue + Due in a Week)

The “My Submittal Review Tasks” is very helpful for an
officer to gain quick access to submittals that await the
user’s review.

The list is defaulted to show 5 items at one time. The top
one will be the task that is either the most overdue or is
closest to the due date.

._l My Submittal Review Tasks (Overdue + Due in a Week)

Feb. 2
{Due)

Quarterly Report Compliance Review Due
On: 02/02/2016

Site: TAYLOR, W.F. CO. INC. - DALTON
Submittal: Tire Carrier Quarterly Report

Click here for more...

3.4.8 My Project Tasks (Overdue + Due in a Week)

The ‘My Task’ feature is a useful feature that has been
implemented so that the user can see what tasks under
projects have been assigned to them.

The list is ordered by the ‘Due Date’ descending so that
the activities that have been overdue the longest take
priority in the view.

3.4.9 My Inspections

My Inspection is the web part that is specially designed for
the inspector and inspection managers. The user can
quickly gain access to the inspection that was assigned to
him/her and start to put in inspection result.

The web part can also be filtered by different status. For
example: the user can select to see all inspections that are
ready for review, or all inspections that are out of
compliance.

;I My Project Tasks (Overdue + Due in a Week1)

Jan. 23
(Due)

Jan. 23
(Due)

Scrap Tire Generator - Review - 1/21/2016 Due
On: 01/23/2016
1/23/2016 12:00:00 AM - 1/23/2016 12:00:00 AM

Scrap Tire Generator - Inspection - 1/21/2016
Due On: 01/23/2016
1/23/2016 12:00:00 AM - 1/23/2016 12:00:00 AM

Click here for more...

[™] My Inspections

Status | Scheduled v

Jan. &
{Due)

Dec. &
{Due)

Inspection Task
Due On: 01/08/2016
Status: Scheduled

- Brownfields Site Visit

Inspector: A dmin , Comments:

RRP Inspection (Routine)
Due On: 12/08/2015

Status: Scheduled

- RRP Inspection (Routine)
Inspector: A dmin , Comments:

erngolTech
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3.4.10 Message Center

The ‘Message Center’ notifies the user of any sort of any
communication that requires attention.

The Account information is important for LEMIR
users/managers. Before a public user uses the GEOS public
portal, some submittals may require the public user to submit
an RO request and wait to be approved as the responsible
official for the site/property before any submission. For
Application Submission Process, please refer to GEOS public user
guide.

This notification here allows LEMIR user to quickly access all RO
requests, finish the review, and approve work.

3.4.11 My Queries

Message Center

X, Enfor

@ 83 amend / revised applications.

W In

@ Today, you have 1 scheduled inspection(s).

J. ts

@ 15 RO Accounts Pending Approval..

‘My Queries’ is versatile in its approach to provide information to the user. The details of these queries are
configured under ‘Report -> Query -> My Queries.” This allows the user to customize their results with precision.
Unless the user is extremely familiar with the database structure, modification of these queries is not advised.

Although LEMIR already provides several tools to analyze data,
the user might want a more specific breakdown.

The self-created query requires an in-depth knowledge of the
current database structure in order for this tool to be useful.
For example, if the current search filters did not contain a filter
option, then a query could be created to compensate. In the
example below, the query will return all the addresses in the
database filtered by the city name ‘Atlanta.’

4= Back to Query List

Example

* Query Name:

Example
Select Parent Folder:

* Query
select * from [dho] [SYS_ADDRESS]
where city_pame. = "Atlanta’

erngolTech
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4 Account and Security Management

This section contains details on not only how to manage the personal account, but also details on managing other
system users and public accounts.

4.1 Manage “My Account”

My Account Management

The user can modify their personal information @,__,,w_._, e
in ‘My Account.” One situation where a user B e
might need to change their information would -

be if the user changed their e-mail or telephone
number. Having a valid current e-mail address is
extremely important for using LEMIR. This is
especially true in situations where the user
password needs to be reset, the user wants to
receive e-mail notifications when they are
assigned a new task, etc. Additionally in this
section, the user can change their password. If
the user desires, they can upload a digital
signature that can be used when sending out e-
mails generated by the system.

[

4.2 Manage System Users (Accessible by manager only)

From time to time, agency users will need to manage the account settings of both agency users. This module is
only open to managers. Cases where a user will need to access this section would be adding a new user or deleting
a user from their group. To manage system users, navigate to ‘Utility = Agency Users.’

Agency User Menu

Home  Site/Property = Environmental Interest = C S |/ Insp C&E Fund&Fee Repot  Document ly Account Hi

ecurity Utiliy

AGENCY USERS

€ Agency Users

age agency account

‘='1 | Permission Groups
{ Manage permission gro

Tov dit the detalis of a User, n in the first column of the result table (Users List
| Permission -
ES ‘Controls
e
ECH/CIgHOS User Name: status: (Al) [v| Security Group: v/ Search ICLYITTY

‘—'A Permissions - Data Search Result

To create a new Agency User, click

1.-15 of 57 item(s) Q

o | o | o vame | e | 0Tt | ot et st | e et e |
5, Home Page Layout - |
Page Layou |

®  SHlexander  Shanna Alexander shanna.alexander@dnr.ga.gov  Active Yes ‘

Aajanaku Abena Ajanaku abena.ajanaku@dnr.ga.gov

In the above Search Screen, the administrator can search for a system user based on the search filter criteria. The
search can be conducted by clicking the ‘Advanced Search’ link and using the following fields. They are displayed as:

e User Name: User account name Advanced Search X |
e  First Name: User given name
e Last Name: User family name gertiame: Fmatt
e E Mail: Email address — S
e  Account Status: Choose a status for your account
(ACtiVE / Inactive) Status: Security Group: Accepted?
e  Security Group: Group in which user is associated an vl (V] [ Al [v]
with (i.e. Solid Waste — Waste Reduction Unit)
e User Account Accepted: Yes or No
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A User can also sort the search results by simply clicking the corresponding label. (For example, click First Name
label to sort the results in ascending/descending order). Managers and administrators have access to the following

functions to properly manage agency users
1) Creating new agency user accounts

2) View and edit current agency user information

3) Delete agency user accounts

4.2.1 Creating New System User

Since agency users cannot create their own accounts,
a manager or administrator will need to use the ‘Add
New’ system user feature. To create a new system
user, click the ‘Add New’ button (1). In the New User
Information screen, enter the necessary information
in the following sections and click the ‘Save Agency
User ‘button to save the information of newly added
user. In addition, the user can designate the
username and associate the user to a security group.
In order to have the user account acknowledged, set
the user status to active.

After basic information is saved, the system will send
a notification email to the email address with the new
user’s:
e Login Name: (As user designated)
e Password: (A system generated password,
the user will be asked to set his/her own
password during first-time login.)

4.2.2 Viewing User Information

USER INFORMATION

Detail information for the user.

General Information

* First Name: * Last Name:

* Employer: Job Title:
Address Line 2:

* Address Line 1:

State:

cAlv]

* City: * Zip: Country:

UsA[v|

Area Code: Phone No.: Extension:

Mobile Provider:

(v

Mobile Area Code:  Mobile No.:

* Email:

(oo you want to receive SMS messages through a mobile phone?

D Do you want to save scheduled inspection to your Outlook Calendar?

* Username:

LEMIR user grid view provides a general overview of the users but usually not in full detail and contains little ability
to edit the user information. In order to edit the user information and view more detail, the user can simply click

the ‘View / Edit’ ( g ) button (2). In the User Information screen, the administrator can navigate through the

different sections for making updates, if required.

4.2.2.1 General Information

Managers and administrators will need to use this
tool in order to maintain proper user information. In
the General Information screen to the right, the
administrator can update or change a user’s
information through the following fields:

e  First & Last Name

e  Employer & Job Title

e AddressLines1 &2

e (City, State, Zip Code, & Country

e  Phone Number & Extension

e  Mobile Number

e Email

General Information

* Last Name:

Cole

* First Name:
David

# Employer: Job Title:
Georgia EPD

* Address Line 1:

2 Martin Luther King, Jr. Drive, SE

Address Line 2

* City: State: * Zip: Country:
Atlanta GA[w] 30334 United States|v|
Area Code Phone No.: Extension:
Mobile Area Code:  Mobile No.: Mobile Provider:

v
* Email:
dcole@gadnr.org

o you want to receive 5MS messages through a mobile phone?

[bo you want to save scheduled inspection to your Outlook Calendar?

erngolTech
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User Account Information

4222 User ACCOunt |nf0rmat|0n User Status: Account Approval Status:
Active ™| Yes v

In the User Account Information screen to the right,
the administrator can select ‘User Status’ to change Note:
their status to either active or inactive from the drop
down list. By setting the user to ‘Inactive’, the user can
no longer access the LEMIR system. The administrator
can also change the status of ‘Account Approval Status’
to either ‘Yes’ or ‘No’ from the drop down list. This acts
as an additional indicator. If needed, the system
provides a field to input notes about the user

account.

@

Reset Password  Issue/Reset PIN

4.2.2.3 System Group

A user must be assigned to a certain group to gain access to data in the LEMIR system. The group setting is
configured to be the similar hierarchy

as LPB’s structure. Basically, the unit Permission - Data Access
that the user works in should be the
“group” the user is assigned to in the 1-1 of 1 itemis)

‘ x Solid Waste - Waste Reduction Unit | Solid Waste - Waste Reduction Unit

The following figure indicates that the

user can get access to Waste Reduction
Unit’s data. This prevents unauthorized Associate Permission - Data Access
user to modify data from other units.

4.2.2.4 System Role

System roles determine if the agency user can see certain functions. This prevents unauthorized users from
modifying data and configurations within LEMIR. As shown in the above System Roles screen, an administrator can
assign any System role to Groups by selecting the corresponding checkbox.

By associating the group to the role, that user now has the role access level within the associated group. This
setting indicates that this user has the responsibility as inspector and engineer for Scrap Tire Compliance Unit, as
shown on the screen below.

When there are review tasks, inspections, or other tasks that were assigned to a compliant unit’s inspector or
engineer, the user shall receive notifications for his/her assignments sent from the LEMIR system.
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1 - 26 of 26 item(s)
celmml e, Description Permission - Data Access
Name
[ admin Database/System Super Administrator eaal =TT P pivlceont sk
Security Utiliy
[0  Duty Officer Receive complaints / tips from general public @
£ Agency Users
I:‘ Unit Secretary Recordkeeping of incoming and cutgeing documents and correspondences €3 Manage agency accounts
g
—|— Permission Groups

[l Project Manager Keep track of project status, and ensure completion 90 Manage permission groups

= | Permission -

[] | compliance Officer Review applications, compliance work plans, reports, and other documents and provides con 40 E Screens/Controls
Manage screen/controls
permission

Inspector Conduct compliance inspections and complaint investigations; Generate inspection reports 68

T | Permissions - Data
é } Access
Engineer Review applications, compliance work plans, reports, and other documents and provides con 281 Manage data access
220 permission
User Group and Role Association % Home Page Layout
7569 Manage Home Page Layout
based on Group
4.3 Manage Public Users (Accessible by 1728 £ Pl s
man ag er Only) =A% Manage public accounts

Public users are clients that use the GEOS system to submit
applications/submittals. It is important to note that the public users are managed by the agency. Therefore, the
agency user should be familiar with this module in order to assist the public users. This

LEMIR user can view the public user management module by navigating through Utility = Public.

By clicking into ‘Public User’, the system will have a new window opened. This navigates the user to the GEOS
system for managing public users. In the search Screen, the administrator can search for a public user based on:
e User Name: Indicates the system user account name
e  First Name: User’s given name
e Last Name: User’s family name

Through clicking the ‘Advanced Search’ link, the user can also search by:
e E-Mail: Email address
e Account Status: Choose a status for your account - Active or Inactive

Public User Management Screen

PUBLIC USER MANAGEMENT

This Page allows you to manage Public User account.

User Name: First Name: Last Name: Status: (All) Add New m (/£ Advanced Search)

Search Result

1-15 0f 251 item(s)

View/Edit Account Reset TIssue/Reset Reset Security Account Type Last Account Created
Status Password Pin Question Status Name Status Date

‘ g [E'S Preparer Preparer  Test test@a.com Active 01/18/2016 |
‘ & 2 & - = = & bgregory@dnr.ga.gov Appling User bgregery@dnr.ga.gov Active 01/12/2016 |
s S ‘ - @ = ‘ . X
@ @ i) @ Vogel Jennifer | Vogel jennifer.vogel@dnr.ga.gov Active 01/11/2016
‘ g =3 @ ] = =B @ FFee Fund Fee baregory@gaepd.org Active 01/11/2016 |

In the above ‘Search Results’ screen, the administrator can also sort the search results by clicking the
corresponding label (For example, click First Name label to sort the results in ascending/descending order). In
addition, administrators can perform the following actions:

a. Click access account “ Iﬁb ”icon to directly login to GEOS public system using selected user account

b. Click View / Edit “ @ ”icon to view and edit detailed public user information

c. Click Change Status “ & 7icon to change public user’s status
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d. Click Reset Password “ S icon to reset public user’s login password.

e. Click Reset PIN “ @ ”icon to reset public user’s PIN.

06/03/2014

bgregory Brizn App Gregory brian.gregory@dnr.state.ga.us

t-dofitemisy
- Account [— Tssue/Reset Account Type r—
[ 4 = @ @ @ @ Active
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4.3.1 Edit Public User Information PUBLIC USER MANAGEMENT
This Page allows you to manage Public User account.
S
When the ’VieW/ Edlt' ( ) button iS Clicked for the General Information | Manage Account Type | Manage Account Assaciation | Attachment
user, four tabs will be shown on the screen which can List of Associated RO, and allow to manage accaunt assaciation.
navigate the administrator to edit the four modules Associated RO List
belOW. 11 of 1 item(s)
50t | ot | i skt | i | Emon o | st
. A lohn Smif 1/18/20
4.3.1.1 General Information — S

Under ‘General Information’, the administrator can update or change the public user information through the
following fields:

e  First & Last Name

e User Name

e  Status

e Company & Job Title

e Primary Phone Number & Extension

e Mobile Phone Number

e Fax Number

e Email

e Mailing & Billing address.\

4.3.1.2 Change User’s Account Type

In some instances, after the public user’s account has been created, they may want to change their account group
or account type. However, this cannot be done on GEOS public system, and then LPB officer may need to go into
this module and help them change a user’s account type. This section describes in detail how to manage public
user accounts so that public users can function properly on the Public Portal.

PUBLIC USER MANAGEMENT

This Page allows you to manage Public User account.
General Information Manage Account Type Manage Account Association Attachment

* Account group: () Fee Payment Only () Preparer (@) Responsible Official
* Account type: [ | RO/Owner for NPDES [ ] RO/Owner for TitleV [v] RO/Owner for Scrap Tire [ RO/Owner for Brownfield [] RO/Owner for Lead-Based Paint and
Asbestos [ ] Check this box if you will pay EPD invoice online[ ] RO/Owner for Trust Fund Reimbursement Request JSATER T TR g Y

Public User Account Group and Account Type

The system currently has 3 types of accounts for a public user:

e Responsible Official: Responsible Official for specific environmental Interest that allows the user to access
certain types of submittals in GEOS. They can prepare and submit submittals once the RO requests have
been approved.

e Preparer: User that helps the RO to prepare submittals. This is usually the contractor with the
site/property. They can only access the application if the RO has associated the user as the preparer.
While they can prepare the form, they are not able to submit the form for RO.

e Fee Payment Only: This account type will only be allow to submit fee payment from GEOS

The Associated facility list indicates which submittals this public user can submit from GEOS. Some submittal types
must be approved before the RO can submit. The status of association between submittal type and facility needs

to be active.

Active RO Account Request
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Associated Facility List

[} Name Address Submittal Type Status = Updated By Updated Date
g 2 SYNTREX, LLGC ILLI €41 Callahan Rd SE , Dalton , GA 30721 | Tire Carrier Quarterly Report | Pending | Admin 1/21/2016 6:47:20 PM
% 2 | syNTREX, LLC | 4§ 641 Callshan Rd SE, Dalton , GA 30721 | Tire Carrier Parmit Pending | Admin 172172016 6:47:52 PM

Associate New  Print Subscriber Agreement

If you are registered as a RO, you are required to sign and mail a hard-copy Subscriber Agreenment to EPD.

4.3.1.3 Change Account Association

Under this page, the LEMIR user can see the relationship between the RO and the user with the account type of
the preparer. The LEMIR user can know, which company this preparer is working for. However, this relationship
can only be modified by the RO on the GEOS Public portal. The LEMIR user cannot edit or delete the association
between the RO and the preparer.

4.3.1.4 Attachment
This section is for the agency to upload any other file or supporting documents related to this public user.

4.3.2 Creating New Public User

An administrator also has the ability to add a new user by simply clicking the ‘Add New’ button. This feature is
often used if the agency is setting a public user in order to submit a paper submission. In the ‘New User
Information’ screen, a user can enter the necessary information and click the ‘Save’ button to save the information
of the newly added user. After saving the user info, a message on the top of the screen will display “Save
Successfull” to notify that the user account has been created.

PuBLIC USER MANAGEMENT

This Page allows you to manage Public User account.

User Name: First Name: Last Name: Status: (All) ﬂ W (/¥ Advanced Search)

Creating New Public User

The newly created user will then receive an e-mail with a new password. They will have to log into the "Public
Account’ using this information to reset his/her password, pin, and security questions.
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5 Site/Property Management

Site/Property Module is one of the fundamental concepts in LEMIR. A site/property can be a regulated entity
whose business activities should follow certain environmental regulations. It can also be a non-regulated
organization that the LPB has a project with as well as a property/land that has environmental issues.

5.1 Search Site/Property

The Site Search allows the user to find a site by the following criteria:

e Site/Property ID e Site/Property Name e  Environmental Interest
e Site/Property Status e Street Type e County
e  Street Number e LPB Contact e (City
e Site/Property Type e Street Name e Zip Code
Site/Property Module
P —— LEMIR
Home Site / Property Environmental Interest Contractor Submittal / Issuance Inspection C&E Fund & Fee Report Document Utility My Account Hello, lead (tester) & Help 3 Lo

b»| Site / Property > Sit= / Prope:

Search for Site

Site/Property ID:  Site/Property Name: Status: Select:
ﬂ [] TSDF [] Waste Generator [ ]Others

LPE Coordinator: SiteiProperty Type: Environmental Interest:

ﬂ ﬂ Select Multiple
Street Number: Street Name: Street Type: City: County: State: Zip Code:
ﬂ Select Multiple GA ﬂ

New Site/Property  Assign To

Site/Property List

O select Al

1 -15 of 776 item(s)

e e | oot | ety e ety e | ety ton st et — e |
| O \z 633134 1st Action Services Regulated Entity 6209 SW Oak Ridge Commerce Way SW , Austell, GA 30168 | Active | 1/14/2016 2:46:23 PM  EPDMIG |
| (] @ 633300 24/7 Mister Fix It, LLC Regulated Entity 2465 Fosters Mill Ct , Suwanes, GA 30024 Active  1/14/2016 2:46:23PM  EPDMIG |
| O S 632510 4 Seasons Heating & Air Regulated Entity 5676 Atlanta Hwy , Alpharetta, GA 30004 Active  1/14/2016 2:46:23PM  EPDMIG |
| D @ 633125 A & B Services Inc dba: Paul Davis Restoration-Central Georgia  Regulated Entity 4282 Intersiate Drive , Macon, GA 31220 Active 1/14/2016 2:46:23 PM  EPDMIG |
| O @ 632768 A & B Services Inc dba: Paul Davis Restoration-Lanier Isles Regulated Entity 5303 Browns Bridge Rd , Gainesville, GA 30504 Active  1/14/2016 2:46:23 PM  EPDMIG |
| [l @ 633124 A 8 B Services, Inc dba: Paul Davis Restoration-South Atlanta Regulated Entity 201 Andrew Drive Suite 100 , Stockbridge, GA 30281 Active: 1/14/2016 2:46:23PM  EPDMIG |

The user can use one or more search fields at a same time to find desired site/property. The system allows
multiple environmental interests and counties to be selected.

5.2 Create New Site/Property

The LEMIR system has fully integrated with the facility management system, FIS. Thus, a lot of site/property data
has already been stored in the LEMIR system. A LEMIR site/property will also exist in FIS as a sub-system facility,
and a FIS facility may have multiple sub-systems. For a more detailed explanation of LEMIR and FIS integration,
please refer to LEMIR PROJECT — FIS INTEGRATION SYSTEM CONFIGURATION DOCUMENT.

To create a new LEMIR facility, the user should follow the steps as described below.

5.2.1 Identify Physical Location

New Site/Property
By clicking the button on site/property management page, the user will go into a search

page to search for the location. This system may help to identify:
e Whether a site/property exists in LEMIR at the same physical location.
e Whether this site/property existed in FIS but has not yet been added to the LEMIR system.
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The user shall use any field(s) on the page to identify physical location and the user can see the result in both local

Whether the site/property already exists in LEMIR system but doesn’t associate with the needed
environmental interest.

Identify physical location

CREATE NEW SITE

To reduce duplicate records, please search existing physical locations, if location not found, please add as new physical location.

Search for Physical Location

Site/Property ID: Site/Property Name: Status:
Permit Number: Created Between:
Street Number: Street Name: Street Type:
Wilson
City: State: Zip Code: Latitude: Longitude:
abbeville

Ccance | seoen

system (LEMIR) and FIS system.

If sites are found in Local system search result, it states that this physical location exists in the LEMIR
system and the user can see which site/property is located at this location in LEMIR .

I Lacal System Saarch Rasults IﬂSSn:rl:hRa.ts

Local System Search Resulls

1 - 3ol 3 Remis)

Tip Code | Latitude | Lomgitude | Associated Facility

234 Wilson Road  ABBEVILLE  GA 31001

[E24415) Knight's Tire

CEEETT LT Add Mew Physical Location

If sites are found in FIS search result, it states that there is a facility found in FIS that matches with the
location searched; please verify if this is the site/property you want to add/manage.

Local System Seacch Resuls FIS Search Results

FIS Sparch Results

Longitsde | MFLID | Associated SitefProperty | Site/Property Status

T2 wilson Bridge Rd | Homer GA AT AN  -BIA4MEZEE 3313 BLAMKENSHIP-HOMER SITE  ACTIVE Mo

= B R Add Mew Physical Location

5.2.2 Add New Physical Location

If the user cannot find any results under either local system result or FIS search result. The user can use the button

Add New Physical Location

to create a new site/property.

errgolech
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5.2.3 Enter Basic Information

Proceed to Next Step > . .
The button will navigate to the screen on

which the user can enter basic information for the new site. Some

things to note are:

e If the user has found that LEMIR already has data on the
site/property, the user can copy facility ID and facility
name in the last column and go back to site/property

module to start working.

e Ifresults found in LEMIR are not the site that the user
wants to manage, proceed to next step will create a new

site in LEMIR reusing same physical location.

e If results showing under FIS search, the same button is
used to add selected facility from FIS to LEMIR, which
means to add a sub-system site/property to FIS master
site/property. The system will bring all data related to
this site automatically to the next page, the user can

add/change/delete these data entries to detail

site/property basic data in LEMIR.

e If added new physical location, the user needs to filled
out all required data field to create a new site in LEMIR

5.2.4 Activate Provisional Site/Properties

SitelProperty Identification

SiteiProperty Name:
BLANKENSHIP-HOMER SITE

iPraperty pe:
© Non-Regulated Organization O Property / Land ® Regulated Entity

Area Code:  Phone Number. Extension AreaCode:  Fax Number:

Email Address: URL:
Site Comments:

Physical Location
Street Number Street Direction:  Street Name Street Type:
722 [v] Bridge Road  [w]
City: State: County Zip Code: Country:
Homer Gal[v] Banks [v] 30547 usalv]

Latitude {in decimal)
34301268
(30,3557 ~ 35.0007)
X Coordinate:

Longitude (in decimal)
-83 446255
(85,6051 ~ 80.7515)

Use Deg:Min: Sec Farmat [l Map it |

¥ Coordinate:

Quarter Section:  Quarter:

™

Lot: Block Parcel

Deseription.

[ cancet [§ < Proceed to Previous step [ Proceed to Next Step >

After entering basic information, the system will show a summary of site information for the user to verify and
submit. A new LEMIR site will be created after submission. However, the new site will have the status of
provisional. Provisional site/properties cannot be viewed/managed by most LEMIR users; it requires Facility
Administrator activate the site/property to be manageable.

NEW SITE SUMMARY

f the new site information

Summary of the ABBEVILLE WPCF's Site/Property Information

Site/Property 10:

Site/Property Name:

Site/Property Type: Reguiated Entity
Phone Number:

Email Address:

Quarter Section:
Laoit:

Parcel:

[Conot || <Proceed o Prvious Sip | s

Physical Lecation: EASY STREET Street, ABBEVILLE, GA 31004,U5
County: Brooks
Latitude/Longitude: 11.9945568 | -§3.296TB06

Site/Property
Abbreviation:

Status:
Fax Number:

URL:

XY Coordinate:

Quarter:

Block:

People with ‘Facility Administrator’ roles are able to see a notification
on dashboard of how many provisional site/properties are waiting for

Site/Property Identification

* Site/Property Name:
ABBEVILLE WPCP

* Site/Property Type: Sitel|
Regulated Entity v

Provisional

Extension:

Number:

errgolech
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activation. By clicking through the number, the facility
administrators can see a list of provisional sites and edit it to
activate the site.

A special case may appear during the operation, that is, when
LEMIR already has this site/property, and environmental

Associate

This sitefproperty is already linked to local system If you want to add new envirenmental
program to existing site/property, please select from the below.

Site/Property ID: 635394 Site/Property Name: BLANKENSHIP-HOMER SITE
Site/Property Location: 722 Bridge Road, Homer, Banks, GA 30547

Environmental Program

interest(s) have been associated to it. However, due to the
user’s group setting, the user may not be able to access this
site/property’s data. (E.g. The user is in Lead Based-Paint Unit,
but the site is currently associated to brownfield
environmental interest, then the user cannot see the site’s
data in LEMIR). The user will see the result under FIS search

[]Asbestos

[JAHERA

[]LBP Renovation Repair & Painting
[JLead-based Paint

[[]Solid Waste Violation - Asbestos

[[1S0lid Waste Violation - Lead-based Paint

e

result and the user will be able to associate new
environmental interests to existing site/property.

5.2.5 Site/Property Consolidation in FIS

FACILITY IDENTIFICATION SYSTEM

Sites/Properties created in LEMIR are sub-system Home Welcome to the Faol:yldentmcalncnSys(emI,Se.lecl Ry
facilities even after activation. To allow the site to be | Vs toar s 19 view the Taclltes hatare suaiting manustecondltion
User Role:  Administrator

fully manageable and trackable through LEMIR, Home
GEQS, FIS, and FIMS, the site needs to be Facilities —
consolidated into the FIS system. The following » Organizations Total Active Master Facility 5248
section will provide a brief instruction on how to » Master Facilities Totzl Inactive Mester Pty z

. . . . . FIS System Data Distribution
combine sites with master facility, update sites as a » Pending Facilities

oy . . 4 Master Facility ( Total:5248)

new master facility, or deny pending site request. » Request Management IAIP Facily ( Total: 4348, MFL: 4329, Pending: 20)
For detailed instruction, please refer to FEE * Reports GAPDES Faciliy { Total: 2177, MFL: 1080, Pending: 1097 )
INFORMATION MANAGEMENTSYSTEM (FIMS) _ Uisara & Rolas I LEMIR. Faciliy ( Total: 79, MFL: 13, Pending: 66)
AGENCY END USER GUIDE.

All new site/properties created in LEMIR will be listed in FIS as LEMIR Pending facilities. The user can see the

summary of pending facilities for the FIS homepage.

To consolidate newly created facilities, the user shall go to Facilities = Pending Facilities then click =2/ to work on
the selected facility. The system will automatically find a list of master facilities that potentially matches with the

pending sub-system facility. The user can chose to:
e Add pending facility to this master facility ---- Update MF
e Create New MF
e Delete Pending Facility

errgolech
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Potential Master Facility A4
Faciity Basic Information "
FOREST MILLS CO Update
MFLID( 4359) Master Facility ME? Pending Facility
Hamilton Road
Facility Site Name: 3 5
Montezuma GA 31063 ity OWEN PAINT & BODY, INC - ALANS INC. PLANT # 22
OWEN PAINT & BODY, INC ool ) =
MFLID( 2230) ‘ Legislative District Number: L] 02
121 Drayton Alley
Montezuma GA 31063 Location Address
MF?
Location Address: 121 Drayton Alley L 303 AIRPORT DR
Supplemental Address: L PRETREATMENT
City Name: Montezuma | MONTEZUMA
County Code: Macon -
State Code:  GA [ | GA
Zip Code: 31063 [ 31063
Tribal Land Name: ]
Location Description: U
4 n 4]} Mailing Address -
Delete Pending Facility | Link MF || Request Create New MF | Request Update MF | Create New MF | Update MF || Cancel |

Consolidate pending sub-system facility to Master facility

5.3 Site/Property Left Panel

There are 14 titles on the left panel for a site/property. The left panel under site module allows user to get quick
access to everything related to this site.

Site/Property Management

1. Site/Property Information: Basic Information of the site.
||_}? Site/Property Information | 2. Site/Property Contact: The site’s contact list.
(& site/Property Contact 3. Environmental Interest: All Environmental Interests that the site has
(5 Environmental Interest been associated with.
[ LPB Coordinator 4. LPB Contact: All LPB Contacts that have been assigned to the site.
[&) submittal / Issuance 5. Submittal/lssuance: All of the submittals and permits that the site
i_.};l Post Review | Issue Workflow has. . . .
- 6. Post Review/Issue Workflow: All tasks that perform with the site.
:'f'? Froect 7. Project: All projects that LPB works with on the site.
S 8. Inspection: All inspections conduct to the site.
= violation 9. Violation: All violations that the site has.
& Enforcement 10. Enforcement: All enforcement actions related to the site.
(& Agreement / Project 11. Agreement/Project: All Fee-related agreements signed with the site.
(5 Fee/ Expenditure Log 12. Fee/Expenditure Log: Fee and Payment records between LPB and the
iy Summary Report site.
%) Document 13. Summary Report: Summary reports that are related to the site.
14. Document: Other related documents.
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5.4 Environmental Interest Management

Environmental Interest is another important concept in the LEMIR

system. For each site/property, it has to associate with
environmental interest(s) for the LEMIR user to conduct

environmental activities. The system’s security setting is also
influenced by the site/property’s environmental Interest. For
example, if the user is under Lead Based-Paint Unit, the user is not
allowed to see sites/properties with Scrap Tire Generator

Site / Property Environmental Interest | Contractor

illiy Program Management
Program Management

~—|

Manage Program

jency Users
inage agency accoun

Fad R L~ L~ AL I .0 TR %

environmental interest, which is managed by the Scrap Tire Unit.

5.4.1 Associate Environmental Interest to Site

The user should associate Environmental Interest to the

site/property once it’s been created.

When the user goes into a SRETFroperty

&»— Management
Manage Site/Property

site/property through the E

&p [354425] LEMIR DEMO FACILITY,

Associated Environmental Interest Filter

. [=| New Site/Property
button, the user can find —d Create New Site/Property
environmental interest on the

third row of left panel, and the

v

Env. Interest Status:

Envirc Interest List

tab will show all environmental
interests that this site has
associated with. The user can
filter by “Envy. Interest Status”
to see active/inactive
environmental interest.

(& Site/Property Information
(&9 site/Property Contact

(&9 Environmental Interest

(& LPB Coordinator

(&9 Submittal / Issuance

(i) Post Review / Issue Workflow

[ Project

1 -2 of 2 item(s)

E Change Status | Environment Interest Status | Environment Interest Code | Environment Interest Na
| ES @ A STGN

| &

Scrap Tire Generator

[V A STP Scrap Tire Processor

Associate Environmental Interest

5.4.2 Active/lnactive Environmental Interest

By clicking the icon in the “Change Status” column, the user can
activate/inactivate an environmental interest for this site. To change
environmental interest status, there are two conditions that are

required:
[ )

environmental Interest. The user should cancel
of an El to inactive.

1-2 of 2 item(s)

E Change Status | Environment Interest Status
K= A

I\\_}’:

= I

To inactivate an environmental interest, there should be no active (on-going) projects under this

all projects under this El first in order to change the status

Interest Administrator” in order to access this function.

e  The user must have the role of “Environmental
Users without the role cannot see this icon in “Change Status” column.
5.4.3 Search Environmental Interest

From LEMIR’s main navigation bar, the user can go to the Environmental Interest module to search for the

Site/Property’s specific environmental activity.

The search panel includes the following parameters:

e Environmental Interest
e Environmental Interest Identifier
e Environmental Interest Site Name
e Street Number/Street Name/Street Type/City/County/State/Zip Code
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1.-15 of 674 item(s) -
= BH1203715496 342 Perry House Road 342 Perry House Rd. , Fitzgerald, GA 31750 342 Perry House Road }\,ﬁz{ 2016 9:21:25 | enpyg
S BID62081800 4466 Mead Road 4466 Mead Rd. , Macon, GA 31206 4466 Mead Road iﬁz’[ 201692124 g
g BL1321288277 Concord Fabrics Inc. 80 Highway 22 W. , Mill=dgeville, GA 31061 Concord Fabrics Inc. ;,EIHZDLS 8:21:35 EPDMIG
F:] BR1329162086 Walgreens Retail pharmacy ggf;}u Tiiwl L I T B BEer s B o me e iﬁﬂ LT SRR EPDMIG
g BRF1001340 Riverside Toyota 844 Turner McCall Bhvd. , Rome, GA 30161 Riverside Toyota i‘,ﬁHZDLG %:21:26 EPDMIG

Environmental Interest Search Result

By clicking the g button, the user will be navigated to the environmental interest detail page under this site.

5.4.4 Manage Environmental Interest Detail

LEMIR system has currently included 25 environmental Interests that are managed by 5 different units. It can have
a detailed information page to store and manage specific environmental data for each El that has been associated
to a site/property. Data fields vary from different environmental interests, but the page is structured by the
following sections:

e General Information (El Identifier, El Site Name)
e Detailed Information (Data specifically for each El)
e  File Tracking (Paper File location)

e  Physical location: (User can associate location with EI, multiple locations are allowed, but the user needs
to set one as primary.)

Physical Location

T s E I T

| ® x 212 Church St. 101 109 Tennessee St. | Cartersville 30120 GA
‘ C) x Church ST BLUE RIDGE = 30513 GA |
Add Location RIS

5.5 Assign Site/Property to LPB Contact

The user can assign sites/properties to an officer as LPB Contact to monitor and track all environmental activities
related to the site. Activities including submittals, compliance reports, inspections, violations and enforcements
will be shown on the assigned user’s dashboard (LPB Contact Responsibility Summary web part).

5.5.1 Group Assign Site/Property

The following figure demonstrates necessary steps to assign a group of site/properties to a LPB Contact.
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Search for Site

Site/Property 10: Site/Property Name:

®

Status:

Select:
:J [ TSDF [] Waste Generator ] Others

LPB Coordinator: Site/Property Type:

™ 2

Environmental Interest:
Scrap Tire Generator JRSIRNE LTS

Street Number: Street Name: Street Type:

v
_mignro_l

City:

)
B

County:

Wenkins;Li

State:

GA[v]

Zip Code:

B4 Select AN
1 - 15 of 244 item(s)

Select | View/Edit

[+ £ 729829 115 Service Center

o # 736088 24 HR Tire, Inc

[+ 3 732068 441 Tire & Alignment, Inc. dba Lowell’s Tires
= 3 731858 515 Used Tires

] S 731677 A& E Enterprises

] 4 732464 A+ Automotive Service Inc

:Zl 3 736459 A-1 Tire & Auto Service, Inc

~ # 732301 A1 Used Auto Parts

Regulated Entity 5929 HW 115 , CLARKESVILLE, GA 30523
Regulated Entity 2180 Lovejoy Road , HAMPTON, GA 30228

Regulated Entity 5500 S State HW 197 S , Clarkesville, GA 30523

Regulated Entity 1328 Okd Northoutt Rload , ELLDAY, GA 30540

Regulated Entity 2994 Knight Road , ELLDJAY, GA 30540

Regulated Entity 5021 Bill Gardner Parkway , LOCUST GROVE, GA 30248
Regulated Entity 2070 Dicks Hill Parkway , MOUNT AIRY, GA 30563

Regulated Entity 5801 HW 42 (North Henry Boulevard) , Stockbidge, GA 30281

e S e I ) K e

Active

Active

Active

Active

Active

Active

Active

1/22/2016 9:21:39 AM
1/22/2016 9:21:39 AM
1/22/2016 9:21:39 AM
1/22/2016 9:21:39 AM
1/22/2016 9:21:39 AM
1/22/2016 9:21:39 AM
1/22/2016 9:21:39 AM

1/22/2016 9:21:3% AM

Group Assign Site/Property to LPB Contact

1. Filter the site/property list by
environmental Interests

Filter the site/property list by counties

Click “Search” and “Select All” to select all

site/properties in the search result

4. Click “Assign to” in order to choose a user

as LPB Contact

5. Select an environmental interest that the

LPB Contact is going to manage

6. Select an agency as LPB Contact, then click

“Ok” to complete the process

AssignTo

Seloct a Program you want to assign LPB Coordinator

Strap Tire Generator ~

Select LPB Corordinator

Geoup: Solid Waste - Waste Reduction Unit || User Name:

First Name: Last Mame:

[ setect an

411 of 11 itemis)

Note: The system will not allow the user adding a LPB Contact to manage environmental Interests that the selected
site/property doesn’t associate with. (E.g. If the site is only associated with Scrap Tire Generator environmental
Interest, the user cannot assign agency as Scrap tire carrier program coordinator to this site.)

5.5.2 Manage LPB Contact for a site/property

LPB Contact can also be managed when the
user goes into a selected site/property. The
user can find “LPB Contact” on the fourth row
of the left panel. On this page, the user shall
see all records of LPB Contacts.

On El can be assigned to multiple LPB Contacts,

one LPB Contact can also manage multiple Els
under this site.

Search for LPB Coordinator

Program:

LPB Coordinator List

1-1ofditem(s)
Program
dmin

x Brownfield Program = Admin

T ) e )

cindy_yang@enfotech.com |

Assign To

errgolech
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The user can use the filter to see who the LPB Contact of this site is for one specific environmental Interest. The

association of LPB Contact and environmental interest of this site can be deleted by the * button on the first
column.

5.6 Site/Property Contact Management

On the second row of left panel, the user can find all contacts people of the selected site. One site can have
multiple contacts, and one contact person can represent multiple sites/properties. The user can choose to add
new contact or associate current contacts from the system database.

Search for Contact

Program: m

Contact List
1- 2 of 2 itemnis) RS,
el S
‘ x # 4210 Davd (912) 912/876- PO Box 829, Hinesville, GA 31313 1/22/2016 94042 g
‘ . B e wwe Towe 0704 Vellon Bar Dest. AT 40164, Atania, GA U2I01694049  gpra |

New Site/Property Contact  Associate Contact

By clicking the S button, the user can modify information for the site contact.

By clicking the ™ button, the user can delete this contact from the site.

5.6.1 Created a new contact

MNew Site/Property Contact
Using the eIy, button, the user can open the page of creating new contacts, where the user

needs to fill out necessary information for a contact. Data fields for contact include:
e Contact Information: Name, status, Job Title, Email, Phone number
e  Mailing Address: Address, City, State, Zip, Country

e Contact Responsibility
Contact Responsibility is important for the system to recognize which contact is the right person to show when
generating reports. This can be configured under Program & Responsibility section. The site may have different

contacts for different environmental interest. Thus, the user should select environmental interest by the checkbox
in first column, and then select responsibilities this contact will take in the third column.

Set up Contact Responsibility

Program & Responsibility

1 - 2 of 2 item(s)

T ™ —

‘ Scrap Tire Generator Bill-To[] Payment ] Reporting[_] Owner [ ] Operator [_] Responsible Official ] Prospective Purchaser [] Point of Contact |

sible Officia Prospective Purchaser [ ] Point of Contact |

‘|:| Usad Tire Dealer Bill-To [_] Payment ] Reporting [_] Owner[_] Operator [_] Respon
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5.6.2 Associate Contact

Associate Contact

Using the button, the user can associate a contact that already has a record in the system to
selected site/property. This happens when two sites have the same person as a contact.

The user will be able to user the following search criteria to find the person.

First Name
Last Name
Email address
Status

The user is allowed to associate multiple people at a same time. When clicking m , selected contacts will be
associated with this site/property.
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6 Submission and Issuance Management

Submission reviewing and permitting is one of the many important functions that LEMIR provides. Currently,
LEMIR handles 39 online submittal forms and over 40 types of issuance documents. The below diagram displays a
high level description of how applications are processed utilizing the LEMIR system.

Modify
GEOS GEOS User Sl:lbmlttalf
Public Submit provide required|
Portal submittals CEASL,
make fee
payment No
|
y
LEMIR User
LEMIR User review the (@ the submission submittal have fed
Receive —» completeness i;:p?:f:',on ' Yes: required. Whether fee
Submittals of received has been paid?
submittal
LEMIR v
System hid
Start Review Conduct Rewe_w
Work Task (Review
Workflow by .
e . » workflow varies
Clicking “Admin )
Review Complete” Rl e
submittal Types)

Business Process for Application and Permit Management in LEMIR

LEMIR provides the LPB with several features to manage both submissions and permits. Having these tools
available gives the LPB flexibility to modify/review submissions and permits. The following section will give
detailed instruction on tools that the user could utilize using Submission and Permit module.

6.1 Receive Submission

Submittal / Issuance Inspection
When a new submission comes in, the summary number on the dashboard will P
instantly change to reflect this new item. The LEMIR user can get access to all newly = R
received submissions as long as they log into LEMIR and click through the ‘Permit / et License | Others
Cert. / License Request Summary’ web part. Aside from this, LEMIR agencies can Issuance
always go to the ‘Submittal/Issuance’ module from navigation bar, to see all submittals A e
in the system and manage received forms. P
B
B

6.1.1 Application List

In the module, the submittal list is sorted by submitted date. The latest submissions will come first on the list. The
user can change the order of this list by clicking the title of any column. For example, if the user clicked ‘Facility’,
the applications will sort by ascending or descending order. By clicking on ‘App. Info’, the applications will sort by
application ID in ascending or descending order.

To find a specific submission, the user is given multiple search functions ranging from ‘Submittal ID’ to ‘Site
ID’, 'Site Name’, ‘LPB Contact’, ‘Environmental Interest’, Submittal Status’ to 'Submittal Type.’
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/ / «| submittal | Issuance > Application [ Request / Decision > Review & Issue
Application / Request / Dedision i pplication / Requ ision > &

Search for Submittal

7| Review & lssue

" Permit / License Site ID: Site/Property Name: Submittal ID: LPB Coordinator:
]
nit / Licensa | Othy
Permit { License / Others Environmental Interest: Submittal Status:
— = ~
Issuance
& 1ssued Permit / License Submittal Type:
Others
Compliance Report iz -4 Create New Paper Submission
Reporting Obligations. Submittal List

Reporting Obligations

1 - 15 of 332 item(s)

= Enew Sutmittl Submitted
= Review Report Edit/View "' Site/Property 4 e Current Task

‘ % 2243 TAYLOR, WF. CO. INC. - Application for Lead Services Firm

Cortifeation 11/05/2015 Complete Submittal
2 o TAYLOR, W.F. €O. INC. - Application for Lead Services Firm AT Technical Review » Issue Lead services firm certificate to
DALTON Certification Completed contractor
- TAYLOR, W.F. €O. INC. - Application for Lead Services Firm Technical Review « Issue Lead services firm certificate to
‘ £ ase0 DALTON Certfication 10/15/2015 Completed contractor

Submittal/Issuance Management Module

6.1.2 Summary of Review Status

The ability to review applications by their current status is available in the grid view. This allows the agency user to
quickly glance over applications to understand the current situation of a submission.

The ‘Status’ displays the current status of the submittal. If the submittal is newly received, it will display either
‘Complete Submittal’ or ‘Partial Submittal.” Complete indicates that all required documents (attachments) have
been received by LPB. Partial submittal indicates that some required documents that are waiting for the site to
mail it to LPB. (For detailed explanation on submittal status, please refer to 13.1 Submittal Status Descriptions ).
The ‘current task’ displays which review task is on-going and have yet to ne been completed.

Submittal List

1-15 of 717 item(s)

Edit/View m Site/Property Submittal Name Elgl;rtl:l:ed “ Current Task

@ 43323 BIRDSONG PEANUT CO. Local Government Scrap Tire Abatement 01/27/2016 Technical Review «» Technical Review (invoice, manifest ‘

Reimbursement Report Completed weight tickets etc)

Application Review Status

To start the review process for a submission, the user needs to click edit/review ] button and go into the
submission page. The header of submission has included all basic informations related to this submission, which

includes Submission 1D, Facility Name,

G App ID - 43323 a [7] Faciiity: BIRDSONG ), Ouwner: John smith
. el (5] (23323) Local G %) Sub Type:
Submission type, Submission date, L Feele : SR
Submission status and so on. Completed %:migs‘v " zzm A‘rr;m’nt SU;D:;I?JE\ID:)i,?aytaiev:i:mﬂ) 1) Parent/Chita
And the body part has embeded with all P T e
the functional tools for agency to = ) =

Form Documents Fayment

review the submission, conduct work
tasks triggered by this submission, and
manage issuance ducuments that have

2 onine Locat Tie Abstement Report

L Saap i - Form View

been issued to this site. The following
section will give a detailed instruction
for each step of using this

submission/Issuance module.
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6.2 Determine the completeness of submission

For every newly received submission, before any work task is begun, the user wants to review the completeness of
submission. Only qualified submittals will be
passed to the work task agencies. The user
should trigger the work task Com -
~ Admin Review Complete —=g |"—_,
using button. Form Documents Payment

Submission Info Work Activitias Decision Issuance

Not qualified submittals shall be sent back to :
the site (GEOS) to revise and re-submit using : =

Send Back -
the button . All submissions that

have been sent back will show on applicant’s
GEOS dashboard, also an e-mail will be sent
to the applicant to notify that his submission
is not sufficient for the LPB agencies to
continue the work task.

— |A Online Retail Tire Dealer / Scrap Tire Generator ID Mumber Form
=" Retail Tire Dealer / Scrap Tire Generator ID Number Form - Form View

Admin Review Decision

<8

LR 8 Admin Review Complete

Submission Info Tab

There are three tools designed in LEMIR to help agencies determine the completeness of a submission. The
following section will have instruction on how to use these three tools.

6.2.1 Form Review
Under the tab of ‘Form’, the user can view the application in either PDF format per each section or in a digital

version. The first row, with a Ij button, is the online version form and it is the same form that can be seen to
—

applicant in GEQOS system. The second row, with a pdf. icon —, will open up a pdf format form which can then be
saved to the local drive or printed out.

6.2.2 Document Review
Under the tab of ‘documents’, the page displays three sections: Required Documents List, Received Files for
Required Ducments, and Issuance Documents.

All current documents associated with the submission will be displayed and managed under this tab. LEMIR user
will be able to require site for additional documents, review received attachments and send issuance or other
supporting documents to the site.

6.2.2.1 Required Documents List

Required Documents List
The required documents list is a list of documents BT,
that are required to be submitted by the app“cant -m
. . . _#  Legal Description for the subject property - Required Received: NjA
along with the submittal form. The applicant can see f Reg. by Form: Srounfied Eigbity Form iRl Dote:
Desc Comment: desc
these requirements in GEOS attachment section e e e e e e [
before they Submit any form‘ x gz{by Form: Brownfield Eligibility Form Z\;\:\r\nl::::a;eﬁ
For all submittal types, required documents are pre- - gne hse (€0 o DYDY oy seachaple document- s e
configed in the system based on submittal type. = ot ez
g Brownfield Eligibility App. w/ Signature (Print completed form from Validation page) - Required Received: NjA
However, the LEMIR user can also manually add T TR S FulFil Date:
s Comment: desc
required documents in addition to those defaulted

requirements by clicking on the ‘Add Required
Document’ Button.
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AL iz This button will trigger a pop up window that asks for the
o i s o name of the document, method that the user should use to
Pre-Past Training Notification | v| ® Online O Mail O Other Submit, and a description.

* Name

Training Certification
D;j;’:;;"cmmm F— = After saving this information, the system will automatically

add this document to the list. At this point, the user should go
back to form module and send back the submission. This way,
the applicant will be able to revise this submission and add
additional documents to it.

¥

i

6.2.2.2 Received Files for Required Documents

All attachments that were uploaded by the applicant from GEOS and submitted to LEMIR will be listed under
Received Files for Required Documents. By clicking the file name, the user can download/open the attached file. If

. . . . U d Fil .
any required document is received by mail, the user can use button to upload it to LEMIR, so that all
information related to the submission could be saved completely in the system.

Received Files for Required Documents

1 - 9 of 9 item(s)

S T —— s
15-012 PPCAP - 460 Englewood Ave 05 Attachment A.pdf Req. By Document: Legal Description for the subject property
x Received on: 01/27/2016 Req. by Form: Brownfield Eligibility Form
Desc: Comment: NfA

Req. By Document: Prospective purchaser comrective action plan or prospective purchaser compliance statue
report

Req. by Form: Brownfield Eligibility Farm
Comment: NfA

15-012 PPCAP - 460 Englewood Ave 00 Cover Letter.pdf
X Received on: 01/27/2016
Desc:

Received Files List

6.2.2.3 Issuance Documents

This tool is designed for the LEMIR user to upload additional documents (supporting documents, permits
conditions, instructions) and then issue to the applicant.

Upload Issuance Document

After clicking the ‘Upload File’ button, the system

will have a pop up window for the user to upload a Upload File for

file. All files uploaded here will be sent to the GEOS

user when permits are issued in LEMIR from work * File:

task. In other words, these documents will only be Browse...
sent to the applicant along with the permit. Description:

)

After issuing, applicant will be able to find all o
issuance documents in GEOS system. m )

6.2.3 Payment Review

Many submittal types in the LEMIR system require certain fees to be submitted along with the submission form.
Before payment is received by LPB, the work task may not necessarily be started. The payment tool is completely
integrated with the Fee Management System (FIMS), which allows the user to:

e Review Fee Amount
e  Review Payment Information

e  Adjust Fee Amount
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6.2.3.1 Review Fee & Payment

The user can clearly see whether a sufficient payment has been
made for this submission from the first glance of the payment page.
The formula shown in the yellow box is always updated based on
the fee and payment information saved in the system.

Under Payment Management and History, the user can see all
payments that have been made, including the payment amount and
payment date.

This is not modifiable for LEMIR users. All payments and
transactions are managed by Finance team using FIMS system. Every
transaction related to this submission will be reflected instantly
under this page, however.

6.2.3.2 Adjust Fee Amount

Form Documents

|_|

Payment

+ Service Fee - Paid

$0.00

App Fee
$3,000.00

Payment Management and History

$3,000.00 $0.00

= Due

Log received CHECK, CASH or MONEY ORDER.

* Method
]
Ref#

™

Ref#:

* Paid Amount & Date

Add Pay Upfront Fee

LEMIR user is capable of adjusting fee amount for submission using _ tool on this page.

! Additional Fee

* Fee Group # Fee Item
Brownfields Eligibility |v| | Brownfield Eligibility v
* Fee Type
Discount Fee v
* Fee Name * To Be Collected Amount
Brownfield Eligibility 1000
Discount j‘:_?

i Comment
1
¥

6.3 Conduct Review Work Task

Review work tasks are usually triggered after the agency finishes the completeness review and clicks on the
“Admin Review Complete” Button. Different submittal types have different work tasks configured in LEMIR system.

Under ‘Application Review’ and the ‘Work Activities’ tab, the user can view each task of the review process. The
user can either filter by the ‘Status’ of the task or the ‘Assigned To’ individual. Work tasks highlighted in green
marks the task as completed, while tasks in tan means that they are scheduled. Any task that is grey signifies that

they are not currently accessible.

errgolech
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Status: (AII) ﬂ D Show Closed Work Activity

Assigned To: ﬂ

Work Activity List

1-8 of 8 item(s)

e | rmttere Lttt okt | oot | it | 1k e |

|4 Notify Site of Application Received A drmin Completed  01/05/2016 = 01/04/2016 Groupl
[g Prepare draft permit and approval letter. Scheduled 01/06/2016 - Groupl
#  PM1Review N/A - - Group1
[  PM2 Review N/A - - Groupl
[#  Assistant BC Review NJA - - Group1
[# BCReview N/A - - Group1
[#  Director Review N/A - - Groupl
[g Issue Issuance Package N/A - - Groupl

Received Files List

To view descriptions or generate issuance documents and additional information for each work task, the user can

click on the @ icon to display the detailed description of the work task. Although each work task screen may
differ slightly, the general format is typically what is shown below.

6.3.1 Review Work Tasks

The detailed work task consists of a status, complete date, and description. The system has already been
configured to automatically assign each work task to users with a certain role and group. Only the person assigned
to the work task can work on the task. This includes update status, change fields, upload documents, or save.

LEMIR currently allows for four types of statuses.
These are: ‘Scheduled’, ‘Cancelled’, ‘Overdue’, and

Basic Information

‘Completed.” Once the task is triggered, the task is Activity: Application Review Due Date:
defaulted to ’Scheduled Assigned To: Lisa Davidson, Debbie Hammond, James Jackson, Marcus Mincey,

Jennifer Vogel, A dmin

By setting a work task to ‘Cancelled’, it will grey * Status: | Scheduled [v] Complete Date:
out the item from the list of tasks in ‘Work Activity
Info’” and will open the next task in the sequence.

Task Comment:

@

If the status is set to ‘Overdue’, the task will be

highlighted in red in the ‘Work Activity Info’ as an
overdue task. To complete a task, all the task R L
criteria must be completed such as issuing a Save Work Task
permit.

A complete date is necessary in order for the task to be saved as ‘Completed.’

Once a work task is completed, the work task can be accessed but the information cannot be modified. The
sections will be greyed out. The only exception is the ‘Assigned to’ function which will be described further in the
review process.
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6.3.1.1 Generate Issuance Documents

Some tasks have the function to automatically Issue Final Permit

generate a permit/license/certification/letter to

the GEOS user. * lssuance Type:  Scrap Tire Generator |D Letter (For Sales Only) [v]
* Issuance Number: | 050-4511-GN Suggested Permit Expiration Date:

The user could select ‘Issuance Type’ from the Description: -

drop down and then type in issuance number. &4

For some submittal type, the system can

automatically generate an issuance number,

triggering by the button ‘Get System Generated © | Upload lssued lssuances  Smge Document 'piEt| FLECLe | BETon ISRl Uplated

Issuance Number.’ For types of submittal that o4 O e o Gemetrin

have automatically-generated issuance number Lii‘i;m

and number logic, please refer 12.4 Issuance x| 4 0 B bl

Only)

Add Issuance | Upload Issuance Document [@ECTTEN RN SN TR EN ST EINRET T

Number and Expiration Date Logic.

The user can also upload a permit or supporting documents by clicking the " icon. The system will then allow
the user to upload documents associated with the submission. The documents can be viewed by clicking the item
in the ‘Document’ column.

6.3.1.2 Add Applicant to Contractor

Add License To Contractor List

When an application for certification comes into
LEMIR, the system does not know if this is a new (T:r:;lif:;z«:ncense (License Number: GA-EPD-RRP 0116 0012) has been added to the following
contractor or a contractor that is already in the

system trying to renew their certificate. Due to this,
the agency needs to manually set up the =
association between the applicant (people who _
submitted the application) and contractor (record [ Assign |

in LEMIR system). Once this has been set up, next Sers o are L (e (D ey
time when this user submits another application,

No results found. Please try again.

H H e H H ssocia icense Number e e B locumen
the system will automatically fill in the associated S e Date Date pocument
contractor information. iz | Fome | OwzEDe | owimme | ZeglnPeen
6.3.1.3 Re-assign Work Task

Group: ﬂ
Last/First Name: 1

The work task has an additional feature in which users can assign a
particular person to the work task. On the right side of the screen, a
15 of 32 item(s)

side bar is displayed where the user can filter system users by groups [ Asson / Reasam | veer |
or by name. By clicking on the ‘chain’ icon, new users can be assigned

Re-Assign

Beth Blalock |

or existing users un-assigned to the task. Once the task is completed, \ % e |
the side bar will disappear from the task. } # Pl e |
&4 Jeff Cown
‘ E) Lisa Davidson |
\
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6.3.2 Decision
The ‘Final Decision’ tab allows the user to change the status of an application at any time during the work flow
process. The current statuses are listed below:

e  Withdraw — Sets the application as withdrawn. All work flow is stopped.

e Denied — Sets the application as denied. All work flow is stopped.

The status updates will not be
sent to GEOS until the LEMIR

user clicks on the button 1207 2item(s)
e Ro T T I S
‘Public Review [ e | updmedsy | updatednate
. ed A dmi 01/19/2016 1/19/2016 12:05:53 PM | Publish Review Status /T to Publ
Status/Issuance to Public’, | aoprov i on 01719/ hel sh Reviw stus ssuance to Pubc |
th' b tt il tri th | Technical Review Completed  Kent Pierce on 01/19/2016  1f19/2016 12:05:53 PM  got it all. it's complete. kp |
is button will trigger the

system to update application status in GEOS. Decision History Tracking

Review History

The user can monitor the actions taken by referring to the ‘Application Review History’ grid below the ‘Decision’
section.

6.4 Issuance Management

Once a permit is issued, this permit will be
shown under the issuance tab. By selecting

Submission Info Work Activities Decision Issuance

Permit List

1 -1 of 1 item(s)

=
fhe — icon, the user can view the pdf S TS T

format issuance document. () tssued on 01/12/2016

- .
2| GA-EPD-RRP 0116 0012 - Lead RRP Person Certificate - 3 Jennifer Vogel
4 Stags: Final Permit , Status: Issued [ effective on 01/12/2016 @

App#: 43169 - Application for Renovator Certification [ Expired on 01/12/2019

Issuance Tab under Submission

The user can have a centralized management for all permits/licenses/issuance documents that were issued
through LEMIR using Issuance Page. The module can be found under the ‘Submittal/Issuance’ drop down menu.
The basic search functions allow the user to search permits via certain input parameters such as ‘App ID’, ‘Permit
Number’, ‘Site Address’, and ‘Facility Name.” The permits can be further filtered by type of permit with the ‘App
List’ function.

Search for issuance

Site 1D: Site/Property Name:
Street Address: City: County: LPB Contact:
Submittal 1D: Submittal Type: Submitted Date:
:
Issuance No.: Issuance Stage: Issuance Type:
Issue Date:

Issuance List

1-15 of 1000 itemis)

O T e crine
hra)

[EF] Tssued on 01/26/2016

> M John Smith p2016-42370 - Lead Notice to Procesd
@ srosone peanuUT o, = Stage:Final Permit, Status: Tssued ) Effective on 01/31/2017
[ Pimend | @ App#: 42370 - Application for Lead Abatement Project Notice to Proceed (2] Expired on 01/31/2016
-
Ig % Morgan Cutts Test - Mofification of Application Complete (Processor) [E] Tssued an 01/19/2016
MOHAWIK IND-DURKAN PAT ﬁ Stage:Draft Permit, Status: Tssued [F] Effective on
[Renew ] App#: 43266 - Scrap Tire Processor Permit Application 7] Expired on 01/15/2016

Issuance Management Screen
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By clicking on the Iif icon, the user can change the status of the permit. When selected, the edit button will
open a pop up where the user can define the effective permit dates along with status and add comments.
Currently the permit statuses can be set as 'Issued’, 'Terminate’, and 'Extension.” If the user just wants to view the

L_J
permit, then the user can click on the — icon to load a digital copy of the permit.

6.5 Create Paper Submissions

In many cases, applicants will submit a paper application rather than through LEMIR. LEMIR has the ability to
process paper submissions through the ‘Paper Submission’ section under ‘Applications.” Once a paper application
is received, the agency will need to determine which category the application would fall under. Once determined,
the user can go to the ‘Application Module’ and under ‘Paper Submission’ they can click ‘Create New Application’
to start the process.

When the LPB receives a paper submission, LEMIR provides the agency a way to enter and store the information in
LEMIR. This allows the agency to have an additional tool to manage paper submissions alongside electronic
submissions.

. Create New Paper Submission . . .
Using the on the first screen for submittal/Issuance module, the user will be

navigated to a new page to create submittals online.

6.5.1 Select Submittal Type

The first part of the process involves selecting a submittal type to start. Submittal types can be searched by ‘key
word’, ‘Submittal Type name’, or ‘Environmental Interest.’

Keyword:

Submittal Type Name: Program: | (All) ﬂ Search

6.5.1.1 Grid View

By default, LEMIR loads the ‘Application Review’ section as a grid view. The grid view lets the user view
applications in a list. It displays more information than the gallery view.

6.5.1.2 Gallery View

LEMIR gives the user the ability to also view applications as a ‘Gallery View.” By selecting the icon in the top right,
as shown below, the applications will display as boxes rather than as a grid view. The gallery view provides an
easier distinction between submissions and allows only basic information to be displayed.

Application List E ==

Genrator __ Eugivitty gy lead NIP BRc

Total 42 items

2
b Carrier. b Sorter
L
Retail Tire Dealer / Scrap Brownfield Application Application for Lead Tire Fee Report Tire Carrier Permit Scrap Tire Sorter Permit
Tire Generator ID Number (PPCAP or PPCSR) Abatement Project Notice to
Application Proceed
o i Jeallie ) Em 0T Em 0T e Em 0T | Start |

Gallery View of Applications

After a necessary type of submittal is selected, the user should then go and select the applicant for this submission.
LEMIR provides a search toolbar in order to search by the applicant’s first/last name, address, or the facility name.
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Search Applicant:

First/Last Name: ! Address: Facility Name:

Applicant Search Tool Bar

6.5.2 Select Applicant

If the applicant exists, please select the radio button to make the selection and click ‘Create Application.” If the

New Facility User
user does not exist, then click on .

The new applicant option allows the user to enter in the ‘Account Type’ that the user is responsible for. The
facility name contains an auto-fill feature. This allows the user to partially type in a facility name and allow the user
to select from facilities that match what already has been entered. Information including Site ID, Address, City,

State, and Zip code will be automatically populated into fields on the page.

2. Facility Info (Enter facility name and system will automatically do validation):

Facility Name: m x | Clean selected facility info |

TYCO HEALTHCARE RETAIL GROUP (WAS PARAGON

I:TmDE BRAMNDS), 7510 Industrial Hwy, 1D:243
Addressi- WVULCAM COMSTRUCTIOMN MATERIALS, LP - ARAGON
QUARRY, 1 Glenlake Parkway, IDn4518

City: State: Zipcode:

New Applicant Facility Association

1. Account type: [JRO/Owner for Lead-Based Paint and Asbestos

2. Facility Info (Enter facility name and system will automatically do validation):

The ‘First Name’, ‘Last Name’, ‘Phone Number’,

Facilty Name:
‘Email’, ‘Address’, ‘State’, and ‘Zip Code’ are
required fields. The ‘Email’ must be unique to the
system or it will generate an error in the creation . e
process. iy Zpcone:

3. Accouting Officer Info:

At this point, the LPB will be able to continue on in  First Neme: Last ame: omeany Hame:
filling the application.  Phone Ko Phone Ext: Fox o

i want to receive SMS messages through a mobile phone.

Mobile Phone No.: Mobile Provider: * Email:
[v]
* Address Linet: Address Line2:
* City: * State: Zip Code:
Galv]

Create Submittal | Exit |

New Applicant Account General Information

errgolech
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7 Contractor Management

To manage contractors, the LEMIR user can find

the contractor by:

e License No. e License Type
e  First Name or Last Name e Address or City
e Contractor Status
Home Site / Property Environmental Interest | Contractor | Submittal / Issuance Inspection C&E Fund & Fee Report Document  Utility =~ My Account @ Help 3 Logout|
Hello, A
- <¢| Contractor > Contractor > Contractor Management
Search for Contractor
[#=%) Contractor Management
& Manage Contractor License No.: First Name: Last Name: Status:
Grant
Licensetype: Rdross: ciy:
%) Robert W. Grant

AMX Environmental Solutions,

LE Create New Contractor

%) James Wright
Southern Environmental

Services, Inc. Contractor List

%) Michael Caverzasi

1-3of3itemis)
GeoWerks Engineering LLC

%) Billy Fletcher
United Consutting

‘ [5 Jair

Grant
) Charles Geer = Drive
Precision Abatement, LLC
‘ @  Christopher  Grant 224 Miller Rd.,
‘ @  Christopher  Grant 224 Miller Rd.,

Last
E-

4731 Crosshaven

Martinez = Type: Lead RRP Person Certificate; No.: GA-EPD-RRP-4614; Issue Date: 05/20/2015; Expiration Date: ‘

07/19/2016

05/19/2018
. » Type: Lead RRP Person Certificate; No.: GA-EPD-RRP-4665; Issue Date: 05/29/2015; Expiration Date:
Ridgeville
05/28/2016
Ridgeville « Type: Lead RRP Person Certificate; No.: GA-EPD-RRP-4879; Issue Date: 07/20/2015; Expiration Date: ‘

Contractor Management Module

7.1 Create New Contractor

By using the ‘Create New Contractor’ button under the search panel, the user can create a new contractor in the
LEMIR database. The user will need to fill out two parts of information:

e  Contractor Information

e License Information

LEMIR users are not allowed to delete a contractor from the system. However, the user can edit contractor

information by clicking into the |—7‘1:button. If the contractor is no longer partaking in

the business or doesn’t have a valid license, the
by changing the status dropdown box.

7.1.1 Modify Contractor information

Under Contractor information, the system
set the contractor’s name, address, city,
status, zip, phone number, and status as
required field.

agency can inactivate the contractor |« siatys: Inactive v ]
Contractor Information
* Business Name: First Name: Last Name:
Sam Bobby Presnal
* Address: * City: * State: * Zip:
2480 North Highway 27 Carrollton GA 30117

* Phone Number: Extension: Mobile Phone Number: Mobile Provider:
(770) 766-8160
Fax Number: * Email:

leadoff@bellsouth.net

* Status: | Active

Federal Employer D No.:

Contractor information data field

errgolech
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7.1.2 Add License to Contractor

Using LEMIR, whenever a new license has been
issued to a submittal that has been submitted
from GEQS, the new license will be automatically
added to the corresponding contractor. To be
more convenient for paper submissions and other
scenarios, LEMIR users can also manually add
licenses to contractors.

By clicking the ' button on the top left part, the

Contractor License List

* License Type:
Lead RRP Person Certificate

= License No Issued Date:

RN 0112 01/21/2014

Submittal ID:  Submittal Name:

License Detail
M
Expired Date * License Status:
01/21/2017 Active v

user can add more licenses to the contractor. The user should select necessary license type, then type in license

No., issued date, expired date, and license status.

errgolech
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8 Project Management

The Project management module in LEMIR is designed to support LPB conducting environmental projects with
sites. The module is useful for Brownfield projects, Tire cleanup projects, site’s compliance tracking etc. The basic
process using Project Management module is shown in the flow diagram below. Different projects may have a
slightly different process and utilize different tools than the module has.

Generate Generate
FIMS invoice for invoice for
System project fee » project fee
and send to and send to
the site the site
v
Complete After all tasks
LEMIR Create a new Set up tasks tasks and log If p:ayment completed.
System project for this project 1 downwork | ) S Close the
hours A Project

Business Process for Project Management in LEMIR

The module can be found through site/property, after selecting the site that LPB has project with, the user can
access the module through “Project” in the left panel.

G

< Back to List

| Site/Property

& ~| Management ¢p [758755] MALL OF GEORGIA - CHRYSLER DODGE JEEP, 4345 4345 BUFORD DRIVE, BUFORD, GWINNETT, GA
Manage Site/Property 30518

B e sitefroperty Search for Site/Property-Wide Project

& Create New Site/Property

Site/Property Program: ﬂ m
;-? Site/Property Information 1 -2 of 2 item(s)
&) Environmental Interest ‘ x 1 Tire Dump - Abatement Tire Dump 0 A 1/29/2016 2:02:24 PM
= LPB Contact ‘ x g Tire Dump - Recommand for Abatement ~ Tire Dump 0 A 1/29/2016 12:23:15 PM |
;-? Submittal / Issuance
;-? Post Review [ Issue Workflow S
Add New Program Project

;-? Project

Project Management Screen

In the module, the user will be able to see a list of all projects that the selected site has. All projects are tied with
environmental interest. The user can filter projects by environmental interest.
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8.1 Created New Project

To create a new project, the user can simply click on
‘Add New Program Project.’

30518

Project Detail (Project ID: )

¢p [758755] MALL OF GEORGIA - CHRYSLER DODGE JEEP, 4345 4345 BUFORD)

The user needs to select the environmental interest

* Program

* project Name

from the dropdown list. The system will Tire Dump [v] [Tire Dump - Recommand for Abatement
aUtomatlca”y bring the enVIron mental intereSt * Project Status  Schedule Date Due Date Complete Date Complete By
selected as the prefix of the project’s name, but the Active [v]| |01/202016 | [01/31/2016

user can still customize the project name. Total Hours Remaining Credit - Suggested Fee

The field of ‘Complete Date’ should only be filled Peseription

when the project is finished. The system will log the Please review tire dump inspection 330

user who completed the project and populate the
user’s name in ‘Complete By’ field.

Project Officer List

Before saving the project, the user also needs to
associate an officer to this project. The person
associated will be able to receive notifications on this Associate Users

No items found. Please iry again

project and have a better tracking of this project.

After clicking ‘save’ to save the project record, the next and most important thing will be to generate work task
workflow. LEMIR has embedded task templates for some types of projects. The user will be given two ways to add
tasks for a project. Tasks will be shown in a tree view under project information page.

Project-Wide Task List node

['Q Review - STCU PM1 review and approve recommendation

[Z] Review - SWMP PM2 review and approve recommendationn

Save Project | Associate Task || Generate Task From Template

=- % Project Name: Tire Dump - Recommand for Abatement — Environmental Interest: Tire Dump

«[Z] Review - WRU PM1 review and Generate Abatement Project for WRU Staff

Tree view of Project Task Workflow

8.1.1 Generate Task from template

Using the button ‘Generate Task from Template’, the system will have a
pop up window asking for the template type. Template types in the drop
down box have already been filtered by the project’s environmental
interest. For example, if this is a tire dump project, then the template
name drop down will only show tire dump workflow templates.

The user can add all tasks to this project simply by clicking ‘Select All’ and
‘Generate Task.” The user can also check only tasks that are necessary,
and then the system will only add tasks that are selected to this project.

For templates that the system has, please go to 12.5 Task Template List

Generate Task

Task Template Hame
Tire Dump Cleanup - Without Responsible Party [

[ setect an
1-13 of 13 item(s)

Tasks
Receive Recommended Site for Cleanup
Review Bid Praposals and Make recommendation
Review and acceptfreject recommendation
Prepare Draft cover letter to be signed by Director to accompany contract
PM2 Cleanup Recommendation Review and initial
Assistant Branch Chief review and initial
Branch Chief review and initial
Director review and sign cover letter
Mail Contract
Sign contract and retum to LPB
Route to Director o sign contract

Executed contracted maled to site

Ooooouooogooood

Conduct Inspection/Final Inspection

Generate Task [ Cancel |

errgolech
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8.1.2 Create Single or Recurring Task

If the user wants to add a task not found in the template, then the user can go to ‘Post Review/Issue Workflow’ to

add a single or re-occurring task. This re-

occurring task setting is very important for

Site/Property-Wide Task List

generating report obligation.

By clicking the yellow button, ‘Add single or
Recurring Task’, the user can add a task that

needs to be done for the project.

SitefProperty Management

=) Site/Property Information
=) Site/Property Contact
=) Environmental Interest

(&) Mo item Found.

L CICAELAEG N EL ORI  Add Single or Recurring Task

27 LPB Contact
E? Submittal [ Issuance
é? Post Review | Issue Workflow

) Project

The user will be able to create tasks of 5

different types. The following section will introduce the function for each of the different types.

After a task has been created, the user can go back to the project page. Through the

Associate Task
button, the

user can see a list of tasks that they can select to associate. One task can only be associated with one task.

8.1.2.1 Review Tasks

Review In a Review task, the user can log their review comments. They can then click

‘save review.’

Review Comments

Save Review

8.1.2.2 Inspection Tasks

Summary and Decision | Inspaction Results | Violstion | Supperting Documants

Decision

® Inspection Status

Scheduled ~|

Comments

&)

m Send Inspection Report

Basic Information

Inspector:, Start Date: 1/31/2016 12:00:00 AM, End Date: | Change Inspection Date
* Inspection Name:
test

* Inspection Type: Assign To:

[~ [v]

Notes:

]

In an Inspection task, extra tubs for inspection summary,
inspection result etc. will show after a task has been saved
as Inspection type.

The user can set up inspection name, assign to an
inspector, and log inspection results. All tools are the same
as the inspection module.

When creating an inspection from task, the records will be
automatically synced to inspection module. In other words,
when the user logs in and tries to find this inspection, the
user can go directly to inspection and find the record by
any search parameter that the system has and begin work.
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8.1.2.3 Generate Repot Obligation

In report obligation types of tasks, the user needs

;:;:ne, ™ Recurring to fill in the following information:

" TaskType Ovmer Type e Environmental Interest: submittal type
Report Obigetin]v] | SITE[] field and permit drop down will be based
T:;N;::ﬁe,.pepm Obligation - 21172016 on selection of environmental interest

* Submitial Type: e Task Type: select as report obligation

Tire Carrier Quarterly Report[v|
e  Submittal Type: this determines the

* Permit

060-039-CR (Permit Type: Tire Carrier Permit; Iss. Date: 11/27/2007; Eff. Date: ; Exp. Date: )[v] report form that site will see in GEOS
Submitial Fee: e Permit: LEMIR requires the site to have at

least one valid permit to submit obligation

* Frequency:

Quarterly|v] report

* Firet Reporting Due Date < End Date e Frequency: The frequency of reports
02/29/2016 02/01/2017
Reporting period starts on o  First Reporting Due date:

30w d w | | before Report Due Date.
s e End Date:

8.1.2.4 Draft Issuance Tasks

In draft issuance tasks, the user will be able to see the ‘prepare and issue’ tool when a task has been saved as
either ‘Draft Issuance’ type or ‘Issuance’ type.

The user can select the issuance that they want to generate. Types of issuance are referenced data in the system
and are filtered by the environmental interest of this task. The user can either use LEMIR-generated issuance or
choose to upload an issuance file from the local disk.

Prepare and lssue

* Select Issuance Type:

Brownfield Limitation of Lizbili

1 -1 of 1 itemis)

e ey e e e e I )

| |:| = 01/31/2016 lead Draft Permit | Pending = Brownfield Eligibility Approval of Plan Letter | 01/31/2016 lzad

Select File to Upload: Browse...

Upload Issuance Document Delete Draft Permit

Prepare and Issue Tool

Generate Izzsuance
For different types of issuance documents, when the _ button is clicked, the system will have a

pop up window asking for necessary information that the issuance needs. Data that the user filled will be
automatically put into the LEMIR-generated issuance document.
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Issuance Detail Infarmation Georgia Department of Natural Resources
Environmental Protection Division
Draft Issuance Information 2 Martin Luthar King Jr. Detvs, 818 1458, "'H"“.,.,B'“I o
(804 BER-4TIT
* Legal description of the subject property provided on: 0.03 Acre Tract-{Bamatt Shoals Road)
0113172016 1350 Barnat! Shoals Rd.
AmMEns, Clane GA 30808
* First part of legal description:
Example 1 RE: Brownflel Limitation of Lianliity - 0.08 Acte Tract-(Bamstt Shoals Road)
1960 Barnstt Sheals Rd_ Athans, Clarke,GA 30609
Dear MriMs Frank Blshogp
The Gecrgia Ervinanmental Protection Divsion (EPD) has completed review of the prospective purchases complance
status report (CER) for the above-referenced praperty. Thi: SR, ircluding the certification nfmmplunnemh ||Hc
meduction standards, was submitied in order %0 obtain a limitation of kability pursuam 1o Sedion 1.2-8-200,
the Georga Brownfild Act (Act). The bgal desarition of e subject property provided o EFD on AT o a6
® List classes of constituents covered: foolicrws, Examphe 1 The full legal descripsion of the property is attached 1o this ket
The limitation of Eanility provida uncer the Act appiles o al releases dgressad In the CSR and s subject to a8
Example 2 conditions set forh m.mmmalﬁnmlnmcmmmw,m&hmm
certfeation Mat 50l on Me propaty is I complance wilh the 50l RSk r20Ucton sEndans for Example 235
MelhodS) Example 3. espectvaly. Section 12.5-207(a) of e A, 3 amended and
!ITM.ILI]H"%JDQ slamsmw‘gnn'e remsmpm':run'e meﬁmmm pian or
concurmencs with the cestification of compllance win nek raguction Standands for soll and 50Ure Matznal comained In
Section 331-3-13-07 of the Rules, whichever et 0CCUrs, 3 [FDEPEctve purchaser shal nat be iabie 1o e state or
any (i ity fo GOsts INGUTed 1 e resmectction of, equiiabie rellef reating o, of damages e
préexising reor shil the prospective purchassr e required to cetify compilance tth the risk reduction
® List US EPA method number(s) respectively: m&mmm or otherwise be Iabis for any preexdsting releases to
Example 3 This letfer provides Me DIrectors concurmence with M CerTcaton of compilance 1or the subject
thersfore grants the lmitation of liabl Exampie 1 . Under Szction
lz—a—znajn:.mmmm|mam'§|mmyawummesmmmm§rs 385115, SUCCEEE0MS In Te,
mddeslgneesdmepersmmmnsumllnmoﬂﬂllau Is ted. Howewar, In no event shall the Director's
CONGUITENGE with 3 cerTication of am:gue ity amy person whi fas contriouted of 15
nmxmm manseaseame s prnpaty a transter of the il in e property
ng pmsp-e:‘;newng m)'pemnmrﬁswrmmmalsm nghameasej:a'tn'e
gﬁmnea aunmuuaulqmua—mmu-&mml
* BF associates working on project: gmgeanylfr?lanm Icmlehlreua'm ngier the
Morgan Cutts ﬂ Is5UaNca of this Imitation of kabiity CONCluces e evalliaton of ME ON-EiE SXPOSUNE Pathway Lnder the Hazanious
Sz Resporss Aot The proparty wil riot be llsted on the hazarious site Imentory.
cC: If you have amy questions, of nesd furer asskstanes, plesss contsct Morgen Curs.
Sincarsy,
Issue Draft Issuance Judson H. Tumer
Diregior

Example of LEMIR-generated issuance

8.1.2.5 Issuance Tasks

Under issuance task, the user will be able to issue generated issuance to either the site, or the applicant. The only

extra function issuance task has than the draft issuance one is that, this type of task has the
button. This button will not only change issuance’s status from draft to final, but also trigger the process to sync
issuance documents from LEMIR to GEOS. When issuances are issued as final, GEOS user will be able to find the
document after they log into the GEOS system.

1 - 2 of 2 item(s)

[ 01/31/2016 | lead Draft Permit | Pending = Brownfield Eligibility Approval of Plan Letter | 01/31/2016 lead
1o =

test0122 01/21/2016 lead Final Permit Issued Brownfield Limitation of Liability 01/31/2016 lead |

Select File to Upload: Browse. ..

Issue Final Issuance | Upload Issuance Document | Delete Draft Permit

Issue final permit

8.2 Conduct project Task

After a task has been scheduled, the assigned user will see his/her tasks from the project task web part on the
dashboard. For instructions on the web part please refer to 3.4.8 My Project Tasks (Overdue + Due in a Week).

After the user completes their task, the user needs to change task status to complete and put in the complete date.
The system will record who completed this task and display the ‘Complete By’ person on the page.

Task Status Schedule Date Due Date Complete Date Complete By
Completed| | | 01/31/2016 01/31/2016 ead test

At project page, the task tree view will be able to mark out completed tasks, canceled tasks, and overdue tasks.
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e "“indicates the task has been completed
e = indicates the task has been overdue

o« & indicates the task has been canceled

Project-Wide Task List node

286 m

Review - Werify Public Listing

=~y Project Name: Brownfield Program - — Environmental Interest: Brownfield Program
-L:I Draft Issuance - Brownfield Program - Draft Issuance - 1/212016(%)
E nfa — Brownfield Eligibility Approval of Plan Letter, stage: Draft Permit, issued on: 01/31/2016
L ['i’l test0122 — Brownfield Limitation of Liability, stage: Final Permit, issued on: 01/31/2016
Issuance - Brownfield Program - Issuance - 1/3172016(5)
" [i’l testd122 — Brownfield Eligibility Approval of Plan Letter, stage: Final Permit, issued on: 01/31/2016
Draft Issuance - Prepare LOL for Director's 5ignature.@
Revigw - Verify & approve system-calculated Brownfield project charges to Prospective Purchaser| )

Issuance - Issue LOL to Prospective Purchaser

Project Task Tree View

8.3 Work Hour Tracking

LEMIR has the function to allow users to log
down the working hours for completing a task.
At the task detail page, the user shall find the

‘Work Hour’ tool and click on b , Where the
user can type in date, hours, and comments.

8.4 Project Fee Management

Work Hours

@ Date Hours Spent Comment

* | 010172016 & Inspection

Save Work Hours

When working hours are tracked in LEMIR system, the system is capable of calculating the project fee and
capturing the record of project related fee and payment.

This function is important for Brownfield Projects. The system will display the project remaining credit, suggested
fee on project detail page, and always updates along the change of total hours.

Fee List
1 - 2 of 2 itemis)
E Date Sent To FIMS | Fee In FIMS
§3,000.00 02/01/2016 Y
| $969.00 02/01/2016 Y

NewFee RRTILELEE LY

Payment List

1 - 2 of 2 itemis)

p—— imosere.
| 20401 $3,000.00 01/25/2016

| 112 $969.00 01/29/2016

When LEP has decided to invoice the site, payment is
required. The user can add fees to the program before
sending fee records to FIMS. The user can modify fee
amount and add comments to the fee. However, once the
fees get sent to FIMS, they are no long editable. The
finance team will be able to generate invoice, manage
charge, and post payment etc. operations in FIMS. For
detailed function of FIMS system, please refer to: FEE
IINFORMATIION MANAGEMENT SYSTEM (FIIMS) AGENCY
END USER GUIIDE.

Payments posted in FIMS will be instantly reflected on
LEMIR.
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9 Inspection Management

The ‘Inspection Management’ provides the necessary tools to schedule, manage, record result, and give visibility
on inspections. LEMIR provides a search tool to search for inspections based on:

e Inspection ID e Date Range’ e County

e  Status e  Tracking number e  Facility Name
e Inspection Category e Site Address e LPB Contact
e Inspector e City

Inspection

Manage Inspection
Manage available inspections
Insp ID: status; (All) j Insp Category: (All) ﬂ Inspector: (All) ﬂ Date Range: ~
Inspector Assignmeant
Pl e T T Tracking No.: Site Address: City: County: [v] Faciity Mame: LPB Contact: [v]

m (/¥ Advanced search) Add New Insp

This page allows you fo search/manage Inspections.

Inspection Management Search Toolbar

In this Module, the grid view list of inspections shows all basic information for the inspection. By selecting the lj
icon, the user can choose to view/edit the detailed information of selected inspection.

Inspection List

1 - 15 of 130 item(s)

211 - Brownfield - "‘ shannon Ridley Corrective
@ Brownficld Test Property - SYS_354479 11/24/2015 | Brownfields Site Visit action in
‘J Inspection Date: - roaress.
Status: Complste prog
Engineered
controls are
y 217 - Brownfield - ™ Shannon Ridley w in place per
|_1; Test RO Issue 12-4-2015 Brownfields Site Visit = ) th
|_-| Inspection Date: - =
Status: Complete approved
CAP.
The sitz is
337 - Brownfield - =~ 4 dmi [} Ellsworth Industrial Bivd. , in
= Brownfiglds Site Visit 7, A dmin
g Hendricks Peachtree Brownfields - FU363041400 N — Atlanta , GA 30318 Compliance.
Status: Ready for ) Inspection Date: - ! Please
Manager Review Review

Inspection List

9.1 Schedule Inspections

Inspection is one of the most important parts of Environmental Management. Some inspections are a necessary
part of ensuring facilities remain in compliance and some inspections are initiated by complaints or new
environmental problems that are found. Thus, in LEMIR system, there are two ways to create an inspection; one is
to create one tied with specific site/property while the other is to create a new inspection by simply typing in the
location.

The screen will allow the user to select Basic Info.

the inspection category and inspection  Inspection Category: * Inspection Type:
type. [~ =

* Start Date: * End Date: * Inspector: Tracking No.:

The start and end date can be selected
(Al Iv]

with a calendar window.
Property Location

The inspector drop down will list all of

the inspectors that are in the same unit
With |Og|n user and also thOSE WhO * Property Location (Address): Facility 1D:
have the role of inspector.

(@ Create New (O Select from the Existing Sites/Properties

* City: * State: * Zip:

calv]
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9.2 Inspector Assignment

LEMIR’ ‘Inspector Assignment’ module
allows the user to have a clear idea of

how to manage multiple inspections at
once.

The list of inspections on the left of the
map will filter based on the new criteria
once the user clicks the ‘Search’ button.
The user can view the inspection location
on the map and pinpoint each inspection
by location through the corresponding
numbers that are associated with each
inspection.

Category: Scrap Tire - Compliance

Date Range: 10/01/2015

Tire Sorter Inspection
AL

Inspection

~ 12/01/2015

* Assign following selected inspections to inspector:  (All)

O ° 64 - Scrap Tire - Compliance - Scrap

[] Type: | Scrap Tire Sorter Inspection

Kennesal
£ oo |
A Map Satelite

Inspector: Kelly Kutrufis (Scheduled)
Inspection Type: Scrap Tire Sorter

2 Marietta

@ Sandy Springs
[ @ 65 - Scrap Tire - Compliance - Scrap [ 2854 (293
Tire Sorter Inspection N
- Smyrma
Yas Powder Vinings, Brookhaven b
Inspector: (Scheduled) Springs 9 ", Tucker
Inspection Type: Scrap Tire Sorter &
Inspection 1
s Mableton e
[] @ 66 - Scrap Tire - Compliance - Scrap [ 2 (@]
Tire Sorter Inspection (@] (255
AL pos Decatur
. 20

v T

Roswell

ﬂ Inspector:  (All)

Yo UITER s (75)
Duluth

140)

Norcross

If the manager realizes that several inspections are in one place and associated to multiple inspectors, they can
select all those inspections by selecting on the checkbox, selecting an inspector in the inspector drop down, and
clicking ‘Assign.” It will then re-assign all those inspections to the selected inspector.

9.3 Conduct Inspection

Under inspection information page, the
header provides a basic information

A

In Compliance

g Inspection: ( 192 ) Permit#: N/A

_] Inspection Type: Scrap Tire Generator Inspection

) Owner/Contact:

summary for the selected inspection. This
includes Status, Inspection ID, Inspection
Type, Contact, Address etc.

E Address: Airpert, Winder [ Block/Lots: )

Summary and Decision Inspection Results

Supporting Documents

j Goto
J‘ Goto
J Goto

9.3.1 Log Inspection Result

LEMIR gives the inspector the ability to log their inspection results or edit their results though the manage
inspection module. Templates for inspection results are based on inspection type. Different type of inspections will

have different templates shown in the system for the user to log the result.
e To add more inspection results for multiple visits, click ‘+’
e To delete an inspection result, click ‘x’
e To modify the name of an inspection result, click ‘Edit” icon

e Toview the printable pdf version of inspection result, click ‘View inspection result’

Inspection Results

Summary and Decision Supporting Documents

Inspection Result

]nspection Result

Inspection Del}aill""._ View Tire Dump Inspection Result l

Location and Contact Information

Site Name:

Address 1:

6199 Highway 92

Address 2:

Inspection Results Detail Screen
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The system allows the user to upload supporting documents to go

Browse along with the inspection and also provide a description. This
@ allows the user to keep records of the inspection, such as images
s taken during the inspection.

Uploaded Files

T S T T

x

9.3.2 Make Inspection decision

After complete the inspection. Inspector should go back to
the ‘Summary and Decision’ tab and log the inspection Sumrary and Decision | Inspection Results | Supperting Documents
decision by changing the status in the dropdown list.

Decision

* Inspection Status
The user can change the inspection status to any of the Scheduled
several different options listed below: Comments

e Scheduled: This option is the default option once an
inspection has been created.

e Cancelled: This status indicates that the inspection [ m T ——
nd Inspection Report
has been cancelled.

e Completed: This status indicates that the inspection has been completed but a final decision has not been
made yet.

o Ready for Manager Review: This indicates that the facility is still not ready for inspection.

e In Compliance: Once an inspection is set as ‘In Compliance’, the user can only change the status to ‘Out of
Compliance.’

e Out of Compliance: Once an inspection is set as ‘Out of Compliance’, the user can only change the status
to ‘Out of Compliance.’

9.3.3 Inspection Status History

The user can enter additional comments at any time before the inspection is approved by the inspection manager.
The inspection can be given a name to identify the inspection and the inspector can also be altered. LEMIR tracks
the status changes made in the ‘Inspection Status History.’

Inspection Status History

1 -1 of 1 item(s)

T e S 7

| 1/28/2016 9:35:18 PM | Admin Ready for Manager Review | The site is in Compliance. Pleass Review
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10 Compliance & Enforcement Management

The ‘C&E’ module provides a complete module for violation tracking and the site’s compliance management. In
LEMIR, violation records the rule that the site did not comply with, and it can be tied with submittals that the site
submitted, or inspections that have been conducted to the site. Enforcement records the action that LPB took to

force the site to comply with environmental rules.

10.1 Violation

To manage the site violation record
via C&E module, the user can access
the page through the main navigation
bar, and then click ‘C & E.’

tadstcn Maragement

Search for Viclation

The page allows the user to search
violation records by the following
criteria:

b\kkkkﬂ

e Site Name

e County e Inspection ID e (City
e Environmental Interest e Permit No. e Violation Type
e Violation Status e LPB Contact e Violation Code

Search results will be shown in the Violation list. The user also has the option to export this list into excel by

clicking the ‘Export to Excel’ Button.

10.1.1 Created Violation Record

To create a new violation record, the user first will be asked to associate it with a site/property. If creating it for a
new site/property, the user can create one by simply selecting new facility and filling in the necessary location

information.

The user can set up violation name, violation data,
violation status, violation type, and violation code.
The code group field will be automatically filtered
when type is selected, and code filed will be filtered
by code group field.

LEMIR will calculate the suggested penalty fee based
on the violation code. However, this is just a
suggested fee. The record will not connect to the
site/property unless enforcement is created.

Violation Detail

* Violation Name:

Tire Dump Violation - 2014-0887

* Violation Date:
97412014

* Violation 5tatus:
Not Resolved ~]

* Violation Type:
General Rules for Solid Waste Management

* Violation Code Group:
3081-3-4- 19(%) Used Tire Dealer
# Violation Code:
391-3-4-19(9){a)Failure to obtain a used tire dealer identification (1D} number

Suggested Penatly Amount ($):

500 Calculate Suggested Penalty

Comment:

The facility has a open dumping site.
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10.1.2 Complete Violation Content

To capture the whole picture of a site’s situation, the user can associate submittals, inspections, and other
supporting documents to the violation record.

10.1.2.1 Associate with Submittal

By clicking ‘Associate Submittal’ the user can see a list of submittals that this site has submitted, and the user can
select one to associate. For Example, if the violation is ‘Failure to submit compliance report’, the user can tie the
last site report that site has submitted.

Submittal List

1-1oflitem(s)

S Ty I T g e

| (@] 40300 Aegis Environmental, Inc. | Brownfield Fee Payment | 08/01/2015 Admin Review Completed |

Dizassociate Submittal

Associate Submittals

10.1.2.2 Associate with Inspection

By clicking ‘Associate Submittal’, the user can see a list of inspections that have been conducted to the site, and
the user can associate one to multiple inspections at a time.

Inspection List

1-20f2iemls)

T T I S N R
B Admin
302 - Scrap Tire - Compliance - Scrap Tire Processor Inspaction
[#  status: In Compliance g] Proper Order: - N test tast , test, AK 10000 -
Parmits: ] Inspection Dat=: 01/01/2016 ] Blodd/Lot:
- -
57 - Scrap Tire - Waste Reduction - Scrap Tire Site Abatemant & &
] B Siabe: Scheded &) Proper Order: - [if3 Crown Lake Dr, Dalton , GA 30721 -

Permit#: 5] Inspection Dat=: 07/31/2015 ] BlodyLot:

Associate Inspection [ Disassociate Inspection

Associate Inspections

10.1.2.3 Reference Documents for Violation
The user can also upload necessary supporting documents to complete information related to this violation record.

Reference Documents Linked to this Violation
Upload File
* File:
Browse..
File Description: o
B
Upload
Uploaded Files
1-2 of 2 item(s)
[ e e | it | o | o
|
»x Achestos-removal.png | 22KB | 10/29/2015 6:42:10PM | Admin
8
[ PoF ]
x I !j bypePDF.gif KB B/6[2015 12:39:34 DM admin
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10.2 Enforcement

After the violation is created, the user needs to create relevant enforcement to actually connect with the site,
needs to either issue an enforcement document, or push penalty fee to the site.

Enforcement list can be filtered by:
e Site/Property Name
e County
e Environmental Interest
e Enforcement Status
e Enforcement Type

e  Tracking Number

e LPB Contact

e  Penalty Amount Range

e  Penalty Issued Date Range

e  Penalty Received Amount Range

e Penalty Received Date Rang

e — TEE > Violahon & Enforcement > Enforcement
Search for Enforcement
[*-5 Violation Management
& WManage Vioiation Facility Name: County: Program: Enforcement Status:
(== Enforcement ﬂ ﬂ ﬂ
&~ Management Enforcement Type: Tracking Number:  LPE Contact:
Enforcement Management
™ ™
Penalty Amount Range: Penalty Issued Date Range: Penalty Received Amount Range:  Penalty Received Date Range:
m New Enforcement Export to Excel
Enforcement List
1-15 of 119 item(s)
i T T et 2| i
‘ @ TimTest Dump NOV 98765 Resolved 12/4/2015 1:08:30 PM |
‘ [Z  TAYLOR W.F.CO.INC.- DALTON  STC - Gonsent Order TEST 10/13/2015  Review in Progress 10/13/2015 12:12:52 PM |

Enforcement Module Screen

10.2.1 Create a new Enforcement

Using the ‘New Enforcement’ button, the user can create a new enforcement record. The first step will also be
associating it with the site. However, if the user creates this enforcement under site/property, the system will

default to creating enforcement for selected site.

Data fields with a red * are a required field:

e Enforcement type: Enforcement type includes
NOV, CO, AO etc.

e  Tracking number: This is of great importance if
penalty fee are required for this enforcement.
When fee and payment information to FIMS, FIS
system will need tracking number to match
payment with charge.

e Enforcement status: there are four statuses for
enforcement. The user should change this to the
correct status for better enforcement tracking.
For more information about enforcement status,
please refer to 12.6 Enforcement Status

New Enforcement

Enforcement Detail

* Enforcement Type: * Tracking Number:

* Enforcement Status:
[v]

Enforcement Response Due: Enforcement Response Date:

Comment:
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10.2.2 Associate with Violation

It is very important to associate a violation record with the enforcement. Only after association will data stored in
violation record be transferable to enforcement. Data from the associated violation, associated inspection, and
associated submittal form may be required in order for the system to populate the data correctly for preparing a
penalty amount and generating enforcement documents.

By clicking the ‘Associate Violation” button, the system will populate the list of all violations under the site. The
user can associate multiple violation records to enforcement. The user can also associate multiple enforcements to

one violation record.

% NOV(TRACKING No.: DUMP001)

4 Back fo Enforcement List

Enforcement Information Relevant Viclation Payments

Violation List

gp [354447] MCCONWAY & TORLEY, LLC,

| #H  WayneboroTireFire | 11/17/2015

1 1 of 1 itemis)
B e e T = (e [

General Rules for Solid Waste Management |

Associate Violation

10.2.3 Enforcement Review Sheet

Enforcements need certain review steps
before a fee or issuance can be sent to
sites/properties.

As shown on the sheet, when PM1 logs in,
they can check the checkbox in the
completed column and log down their
comments in the comments column,

afterwards, click o to save. The system
will not only record the complete status
and comments, but also the user
information of ‘who complete the review’
and ‘Complete Date.’ The user’s name and
update date will be shown in the grid view.

If the enforcement has been created but

Relevant Violation List

Enforcement Review

1.7 of 7 ilem(s

oo | stw T ottt | e conpesows |
O Approved by PM1 d ©
O Approved by PM2 Ho
O Approved by Assistant BC = O
O Approved by BC Ho
O Directure Signature Heo
O Tssued to Site = ©
O Canfirmed by Site Ho

not yet reviewed by any one on this list, PM1 will receive an enforcement task to be done on the dashboard. If
PM1 finished the review and checked the complete box, PM2 will receive the notification on dashboard for
enforcement review. The rest will be done in the same manner.

10.2.4 Enforcement Issuance

When generating enforcement documents like NOV, CO... Enforcement Documents
Information on the document may come from violation

record/inspection form/submittal form. Only when associated
with violation and the violation is associated with the submittal “

can the system-generated documents populate the correct data.

1 -1 of 1 item(s)

‘ 1'.:]] Enforcement Scrap Tire MOV | Enforcement Report |
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The user can view the system-generated enforcement document by clicking the “l icon.

10.2.5 Enforcement Fee

The Suggested Fee field on enforcement page will calculate the sum of suggested penalty of all violations

associated. However, this is just a suggestion of the Suggested Fee ($): Penalty Fee (S):
LEMIR system. The actual amount requires the LEMIR 1000 20.00

user to manually type the amount into ‘penalty send To FIMS: Date Sent To FIMS:

amount’ field. Yes 2/1/2016 6:46:54 PM

10.2.6 Enforcement Payment

Currently, the site directly mails their payment check to LPB office, thus the LEMIR system allows the user to log
their payments. The user can go under ‘Payments’ tab, and the system will ask for ‘Check No’, ‘Check Amount’ and
‘Check Date.’

Enforcement Information Relevant Viclation Payments

After above steps, the user need to

send this payment to FIMS, where the
agency can manage the total balance = zmnﬁm
of each account. Reports are available p— Lo/31/2015 55,000.00 Cafou/z0ms |
in FIMS to summarize finance related | - 02/01/2016 CFITIT = wjo1/2016 |
information.

Payment List

New Payment Send To FIMS

engolTech Page 56 of 69



LEMIR - User Guide

11 Fee and Fund Management

Fee & Fund Module is specifically designed for LEP’s fee & fund unit to manage the income and expenditure of
different funds.

11.1 Vendor Management

The very first step for fee & fund management is to manage vendor. In LEMIR, the concept of vendor is very similar
to site. Each vendor will have a left panel that can navigate the user to any module that has records related to this
vendor.

Search for Vendor
Vendor 1D: Vendor Name: Status: Vendor Type:
LPB Contact: Site/Property Type: DNR Vendor 1D: Environmental Interest:
Select Multiple
Street Number: Street Name: Street Type: City: County: State: Zip Code:
Select Multiple GA

Vendor management Search Panel

11.1.1 Create new Vendor

Mostly the user does not have to create a new vendor, they can simply search in LEMIR’s site/property database
and set them as vendor.

[soee | settoventr| veiorio | venorname | stc/opey e | venoriooton s
‘D Set to Vendor 765401 AAG Regulated Entity 000001 000001 Street, test, GA 12111 | Active | 1/26/2016 1:38:10 PM = EPDMIG |

Set Site as Vendor form Vendor List

After clicking the ‘set to vendor’ button, the system can navigate the user into this vendor’s information page,
where the user can add/edit this vendor’s information. If the user does want to create a new vendor, they have to
go to site/property module and create a new site first. For questions on how to create new site, please refer to 5.2
Create New Site/Property.

11.1.2 Vendor Detail Information

By clicking ‘view/edit’ button, the user can view and edit all information related to the select vendor. The left panel
has the following elements:

) Fund & Fas » Vandar > Vendor Management

= Back fo List
¢p [765395] AHERA GRANT, 000001 000001 STREET, TEST, CALHOUN, GA 12111

e Vendor Information

Search for Agreement  Project

e Vendor Contact

Fisoal Year: AgreementiProjectNumber:  AgresmentiProject Type: Fund

Remediation Site ID: Remediation Site Name: Agreement Submittl D:

e  Environmental Interest

[“scarch || Clear Fitter [J YOO
e |LPB Contact

Search Result

110 4 demi)

[ e prrrepy pery oy [epey prerery gy prervers gy

‘ [#  Toxic Substance ahers Grant  Toxic Substance Misc Cant 0.00 06/30/201L #hers Grant 5mr|

e  Submittal/Issuance

e Contract/Agreement
Budget

e Fee/Expenditure Log

e  Summary Report

e Document

Vendor Information Screen
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For each tab on the left panel, it will be the same screen as site/property management. Please refer to 5.3
Site/Property Left Panel for left tab function.

11.2 Fund management

The Fund Management page is accessible by Fund & Fee from navigation bar = Fund management from the drop
down. The user can search fund by: Fund name, Fee Program, and Fund status.

Search for Fund

Fund Name: Fee Program: Status:

Search Result

1 -5 of Sitem(s)
I T

@ Brownfield 12/112015 4:46:44 PM | Admin |

| @ 1 GUST GUST Trust Fund 10 A 4(17/2015 5:30:00 PM ETL |

Fund Search and Fund List

The user can create a new fund by selecting the ‘New Fund’ Button. To set up a fund, the user needs to at least
enter information about: Fund Basic Information, Fee Program, and Fund Account.

The user can view/edit fund’s information by clicking the @ icon.

& Fund Name: Lead and Asbestos Fund &3 Incoming Amount: $0.00  §j Obligated Amount: $0.00  §3j Unobligated Amount: $0.00

$J Actual Spending: $0.00 $J Cash Balance (Incoming Amount - Actual Spending): $0.00 $_‘] Obligated Balance (Obligated Amount - Actual Spending): $0.00

Basic Information Income Agreement [ Project Expenditure Grant Transaction

Fund Module Header

11.2.1 Fund Basic Information

Under the Basic information tab, there are three sections: The first part, fund Information, is very simple. It only
includes fund name, status, and a description. The following section of fee Program and Fund Account will be
introduced below.

11.2.1.1 FEee Program

By select fee program, if LEMIR has received any payment that has been tied with this fee program, those
payments will be automatically brought into this fund as an income. Under the Fee Program section, LEMIR lists
out all fee programs that the system has. One fee program can only be tied with one fund. For those fee programs
that have already tied with other funds, it will appear grey in this section.

Fee Programs

[¥] Annual Hazardous Substance Fee

Hazardous Waste Management Fee

Surcharge on Waste Disposal [w]Voluntary Remediation Fee

Fee Program List
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11.2.1.2 Fund Account

Fund Account is the account that LPB has with the bank. One fund can be tied with multiple accounts, which
means the fund is funded by these
accounts.

Fund Account Search

The user can search all accounts in LEMIR Fund Account Name: [ Search |
and associate the fund with fund account.

X [Jcheck or Uncheck Al
Fund account includes data elements of:
1 - 5 of 5 itemys)

T e P P

. []  SWIF- Interest 4620730800
e  Project Number |
| D SWTF - Prior Year Reserve 46208030 4620730800 2742 |
o Department Num ber | []  SWIF- Reserve 46207345 4620730802 40042 |
SWTF - Resource
. Fund Source ‘ i o 46207938211 4620730800 1000 |
| []  SWTF- State Appropriation | 08007 4620730800 1000 |

e C(lass

e Program

However, all this data is reference data in the database. It cannot be modified from Fee & Fund Module in LEMIR.
Only the system admin can modify it from utility module and update the reference data.

11.2.2 Fund Income
Fund income can be managed under the income tab. The tab includes 2 sections:

e Submittal Income list: This list is determined by fee programs that the fund is associated with. All
submittal fee payments that belong to that fee payment will be listed here as this fund’s income. For
example, if Lead and Asbestos Fund has been tied with fee program, Asbestos License Fee, then all
payments for Asbestos License Fee will be automatically brought to Lead and Asbestos Fund, and the
submittal that has the payment will be listed here.

e Other Income list: This is designed to allow LEMIR user to manually add income records. When clicking on
‘New Income’, the user needs to fill in” Income Amount’, ‘Fee program’, and ‘Transaction Date.” The user
can also add Income source/reason as well as income description to this section.

Basic Information Income Agreement | Project Expenditura Grant Transaction

Submittal Income List

() Mo results found. Please try again.
S

Other Income List

1 -1 of 1 item(s)
E Charge Amount ($) | Transaction Date | Income Source [ Reason Updated Date

‘ 50,000.00 | 02/01/2016 2/1/2016 8:19:34 PM | Admin |

New Income

Fund Income Tab

engolTech Page 59 of 69



LEMIR - User Guide

11.2.3 Fund Grant

The user can associate a grant to the fund by ‘Associate
Grant’ button under ‘Grant’ tab. The user can select ‘Grant’ *Grant

from the drop down box and type in ‘Transaction Amount’, A S 2
‘Transaction Date’ and ‘Comments.’

New Grant

Grant Information

* Transaction Amount: * Transaction Date:

Comments:

The transaction amount that the user typed in will be brought
to the fund as income. Income will be added to the summary

(Green box on the header.) = e

11.2.4 Fund Agreement / Project

Under Agreement/Project Tab, the system will show a list of all Agreements/projects that use this fund. The user
can directly be navigated to Agreement/Project management page from this list. For detailed Agreement/Project
management instructions, please refer to 11.3 Agreement/Project Management

11.2.5 Fund Expenditure

Under Expenditure Tab, the system will show a list of all agreements/projects that use this fund. The user can be
directly navigated to the Agreement/Project management page from this list.

11.2.6 Search Fund Transaction

Search for Fund Transaction

The user can see all transactions of this fund from the
transaction tab under the selected fund. Transactions can be
filtered by:

Transaction Date Range: Transaction Type:

- (@ All O Debit O) Credit

Searen | e e

e Transaction date range

e Transaction type

The user can also find transitions for all funds from the navigation panel on the left. By clicking into ‘Fund
Transaction’ page, the user can also filter all transactions by fund.

11.3 Agreement/Project Management

Under Agreement /Project module, the system provides a lot of search parameters that the user can use to find
necessary projects. Filters include:

e  Fiscal Year

e Agreement/Project Number
e Agreement/Project Type

e Remediation Site ID

e Remediation Site Name

Vendor ID

Vendor Name

Fund

Agreement Submittal ID
DNR Vendor ID

Search for Agreement / Project

Fizcal Year: Agreement/Project Number:

V]

Remediation Site ID: Remediation Site Name:

Agreement/Project Type:

Vendor ID:

Vendor Name:

Fund:
[v] [v]

DNR Vendor ID:

Agreement/Project Search Panel
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11.3.1 Create new Agreement/Project

After clicking ‘New Agreement/Project’, the system will first ask the user to select a fund and then the page will
jump to detailed project information page in order for the user to set up information related to this project.

11.3.1.1 Set up General Information

§ Tracking Number: & Agreement/Project Name: & Fund: Brownfield § Vendor:

Before this project record is successfully created in the system,
the user needs to:

§) Obligated Amount: $0.00  § Actual Spending: $0.00  §) Obligated Balance (Obligated Amount - Actual Spending): $0.00

General Information

e Associate project with a vendor General Information

e Select fiscal Year and Agreement/Project Type

Vendor Name: Address: Associate Vendor

e Agreement/project Tracking number will be defaulted
(e . * Fiscal Year: * Agreement/Project Type: * Agreement/Project Tracking Number:
to ‘Fiscal Year-Project Type Code-System Sequence = =
Number’ if the user don’t have a customized number * Agreement/Project Name:

e Typein Agreement Project Name

* Agreement/Project Status: % Obligation Amount: * Obligation Date:

e Set up Project Status ~

e  Enter Obligation Amount and Obligation Date Efectve Date: Expiraton Date:

e Enter other optional data fields Contract Start Date: Contract End Date: Contract Number:
After filling in those required fields, the user can save the Comment:

project and continue to complete more relevant information.

11.3.1.2 Associate with Agreement Submittal

If the vendor submitted application for reimbursement through GEOS public portal, the LEMIR user can associate
the submittal with this project/agreement to bring data and issuance from the submittal to this project.

Using the button Associate Issued Agreement/Project

Number.

, LEMIR can find the contract by either Submission ID or Permit

11.3.1.3 Set up Task Order

The user can set up task orders under the project by clicking the ‘New Task Order’ Button.
Set up Task Order

Task Order Approved Amount Tracking

%] Total Task Order Approved Amount: $1,000.00 &3 Total Task Order Payment Amount: $3500.00 43 Total Task Order Available Funding: $500.00

1- 3 of 3 item(s)

-E

‘ @ et Phase I 50.00 50.00  1f29/2016 10:57:25 AM  Admin |

‘ @ fest 2 Phase I 100.00 0,00 100.00 1292016 10:57:45 AM  Admin |

‘ @ tes3 ‘Work Plan 850,00 500.00 350.00 | 1292016 10:58:02 AM | Admin |
New Task Order

11.3.2 Remediation Site Management

The user can associate multiple remediation sites to the project under the ‘Remediation Site’ tab.

Manage Remediation Site
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General Information Remeadiation Site Expenditure Supporting Documents

Remediation Site L Remediation Site Details

=) 1958 Upson County
x ] Site/Property ID: 763895 & Site/Property Name: 1998 Upson County & Site/Property Type: 763995

] Site/Property Location: |,

@ 1999 Augusta-Ricmond County

Task Order List

1 - 2 of 2 item(s
TEE Amount | Payment Amount Avahble ﬁmdmg l.lpdated
Phase IT 100.00 100.00 112902016 10:57:35 | phrin
Work Plan 850.00 850.00 850.00 ;ﬁg‘f 26105802 | iy |
Assoicate Task Order
11.3.3 Expenditure Management
The user can manage all expenditures for this project under the ‘Expenditure’ tab.
General Information Remediation Site Expenditure Supporting Documents
Expenditure List
1 -1 of 1 item(s)
- E- o
HWTF-Contractor Project HALL 1/29/2016
L Retsinage TTRISETe | coONTY soo.0o 11:01:18 AM Adrrin
New Expenditure

11.3.3.1 New Expenditure

When creating an expenditure record under a project, the user does not have to
associate the vendor and project. The system will bring vendor/project :
information to this new expenditure page.

The user needs to fill out ‘Expenditure Type’, ‘Total Requested Amount’, and
‘Fund Account’ to be able to save the expenditure record. —

| ok o Expendituro List | "save |

11.3.3.2 Allocate Task Oder Amount

The user can allocate money to fund the expenditure, from multiple task orders. Using the button ‘Populate Task
Order’, LEMIR will automatically copy the task order list from associated project to this expenditure.

Task Order Expenditure Tracking

1-3 of 3item(s)
Fm ——
Admin

Phase T 1/29/2016 11:00:44 AM

®
‘ x g test2 Phase IT 0.00 1/25/2016 11:00:44 AM  Admin
® g tes3 'Work Plan 500.00 0.00 0.00 0.00 500.00 = 1/25/2016 11:01:18 AM  Admin |
Populate Task Order

System-Populated Task Order List 1
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=
To allocate amount, click Ijbutton for the task order to be used. LEMIR will give a pop up window asking for the
amount of money to be approved.

The user needs to type in ‘Requested Teskorer el

Amount’, ‘Ineligible Amount’ and g Task Order Number: fea 3
‘Deduction Amount.’ LEMIR WI” §) Retainage Amount: $0.00 (Requested Amount - Ineligible Amount - Deduction Amount) * 10%
automat|ca||y Calculate the aCtua| ﬂ Payment Amount: $500.00 (Requested Amount - Ineligible Amount - Deduction Amount - Retainage Amount)

ﬂ Task Order Obligation Amount: $850.00

payment amount for each task order.
‘Retainage Amount’ will be calculated
for certain types of expenditure.

§] Task Order Available Amount: $350.00

Task QOrder Detail

. * Requested Amount: Ineligible Amount: Deduction Amount:
After allocating all requested amounts | 50000 00 0.00
to task orders and saving the [ Cance | save |

expenditure, the system will display the

calculated total approved amount on
the expenditure detail page. If this amount is not equal to the total requested amount, the system will display a
warning massage at the top.

11.3.4 Manage Expenditure under Expenditure Management Fund &Fee | Report —Document

The user can also manage all expenditures under the ‘Expenditure Management’ e

option from the Fund & Fee drop down. g Vendor Management H

. . 4 &“‘ Manage Vendor
In expenditure management page, the user can search expenditure by:

e Fund

New Vendor
Create New Vendor

e Agreement/Project Number
e Vendor ID

Fund & Fee

Fund Management
Fund Management

e Vendor Name
e DNR Vendor ID i Agreement / Project I

&”— Agreement / Project
e  Submittal ID (Expenditure Request submission ID) AR ——
|| & Fund Transaction

The expenditure detail page will be the same as the expenditure page as entered I A

from project. If creating new expenditure form this page, the user has to associate e
with vendor and fund before continuing with the other expenditure information.

Expenditure Management
Expenditure Management

11.3.5 Project Summary

The green area at the top of project page is the summery of each project.

% Tracking Number: 1990-SWTF-ADI-525314 % Agreement/Project Name: test & Fund: SWTF & Vendor: [765220] HALL COUNTY ,000001 000001 Street, test,

:;j Obligated Amount: $1,000.00 :;j Actual Spending: $500.00 ;;j Obligated Balance (Obligated Amount - Actual Spending): $500.00

Project Summary

e Obligated Amount indicates the projects total obligation amount, which should be the total of all task
order’s approved amount.
e Actual Spending indicates total approved amount of all expenditures associated with this project.t

e  Obligation balance is Obligation Amount — Actual spending.

11.3.6 Supporting Documents

The user can always attach documents that relate to this project under the supporting documents tab. The
supporting documents tab under the project will list all of the files uploaded for the project.

engolTech Page 63 of 69



LEMIR - User Guide

12 Overview of LEMIR Integrating with Other Systems

LEMIR system is integrated with three (3) other systems operating together to support all business process
implemented. It is important to understand the data flow between different systems.

Overview of LEMIR Integrating with External Systems

FIS

@ e Push Land
______ facilities to
I I join FIS
| o Push facility
update to FIS

Get Facility Data
from FIS Master
Inventory

PeopleSoft

@ Receive Submittals

| Postdd payments
exported to PS Receive submission/invoice from GEOS
| payment from FIM >
d d
| o ek Bere ek | EMIR®) e push Decision/lssua:wceG EOS
| payments I to GEOS
o ACH payment e Push Reporting
| confirmation fil FIMS o Push land fee accounts to FIMS Obligations to GEOS
0 o Push submission /project fee to FIMS
| Wells | e Push penalty fee to FIMS;
o Push Penalty payment to FIMS
ACH daily transaction files
Direction Integration Flow Description
FIS-to-LEMIR When creating a new facility in LEMIR, LEMIR user is able to search and get FIS Facility data from
FIS Master Facility inventory. Details in Section 5.1.
LEMIR-to-FIS When creating a new facility that doesn’t existed in FIS, FIS user can set this new facility as a new

master facility, which can be shared by other branch or join a master facility to consolidate in FIS.

GEOS-to-LEMIR When GEOS user makes a new application/notification/submission, data will be sent to LEMIR
for LPB to review.

LEMIR-to-GEOS During the review process, decisions made in LEMIR can be sent to GEOS. GEOS user can track
the status of their submission. LEMIR user can also generate obligation report and send to GEOS
for public user to prepare.

LEMIR-to-FIMS Fee amount can be determined in LEMIR then send to FIMS. Charges include submission fee,
project fee, and violation penalty fee.

FIMS-to-LEMIR Information of payments are logged in FIMS, FIMS can match payments with charge, and send
back payment data to LEMIR. In this way, LEMIR user will have a better view of whether the fee
has been paid.

@O0 O O 0 0s
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13 Appendix

13.1 Submittal Status Descriptions

LEMIR Application Status Application Status Description

Partial Submittal Submittal is deemed partially complete

Complete Submittal Submittal is deemed complete

Admin Review Completed After reviewing the completeness of a submission and clicking the admin review complete
button.

Technical Review Completed | Technical Review Completed

Approved Approved

Permit Issued Permit Issued

Amendment Submittal is sent back due to incompleteness or other reasons
Withdrawn Withdrawn Application

Denied Denied submittal

Revision Revised submittal

Revision Archive Archive version of a Revised Submittal

13.2 Permit Status Descriptions

LEMIR Permit Status Permit Status Description
Issued Permit has been issued.
Expired Permit has expired; this occurs when the applicant fails to renew the permit before the

permit expiration date; no further action can be performed against the submission.

Termination Permit has terminated and is no longer valid.

Extension The permit was given an extension and given a new expiration date.

13.3 Application Type list

El Code Application Type
BFP Brownfield Application (PPCAP or PPCSR)
BFP Brownfield Cost Certification
ASB Asbestos Contractor License Renewal Application
ASB Asbestos Project Notification Demolition
ASB Application for asbestos contractor company name or address change
ASB Asbestos Contractor Agent Replacement Application
ASB Application for asbestos contractor license
ASB Completion Notification for the Removal and Encapsulation of Asbestos
ASB Blanket Notification Application
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ASB Asbestos Project Notification Courtesy

ASB Asbestos Project Notification Abatement

ASB Asbestos Project Notification Live Fire Training

LEAD Application for Lead Abatement Project Notice to Proceed

LEAD Application for Lead Services Firm Certification

LEAD Application for Lead-Based Paint Discipline Certification

LEAD Application for Lead-Based Paint Discipline Certification(Spanish worker)
LEAD Lead Discipline Training Provider

LEAD Pre-Post Training Notification

LEAD Completion of Notification For Abatement Lead-Based Paint
RRP Application for Renovation Firm Certification

RRP Application for Renovator Certification

RRP RRP Training Provider Application

RRP Dust Sampling Technician Application for Certification

ST-CR Tire Carrier Permit

ST-CR Tire Carrier Quarterly Report

STGN Retail Tire Dealer / Scrap Tire Generator ID Number Application
STGN Tire Fee Report

STP Scrap Tire Processor Quarterly Report

STP Scrap Tire Processor Permit Application

STP Scrap Tire Processor Pre-Application

STR Tire Re-treader Registration

STS Scrap Tire Sorter Permit

STS Scrap Tire Sorter Quarterly Report

SWTF Local Government Scrap Tire Abatement Reimbursement Report
SWTF Local Government Scrap Tire Abatement Reimbursement Application
GUST GUST Trust Fund - Request for Reimbursement

GUST GUST Trust Fund - Application

HWTF Hazardous Waste Trust Fund - Request for Reimbursement
HWTF Hazardous Waste Trust Fund - Request for Advance

13.4 Issuance Number and Expiration Date Logic

Permit Type Suggested Expiration Date Permit Number

Scrap Tire Generator ID | None If “Used Tire Dealer” : County Code —
Letter XXXX—-UTD

If “Sales Only Distributor” : County
Code — XXXX — SO

If else: County Code — XXXX -GN
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Tire Carrier Permit None County Code — XXXX - STC
Scrap Tire Processing None County Code — XXXX - STP
Permit

Scrap Tire Sorter Permit | None County Code — XXXX - STS
Scrap Tire Re-treader None County Code — XXXX - STR
Registration

Lead RRP Person Initial: GA-EPD-RRP-XXXX-XXXX

Certificate

36 months + the last date of required training
Renewal:

36 months from the expiration date of the last
certificate

-OR-

36 months from the last date of required training,
whichever is earlier

First four (X) are associated to the
individual

Last four (X) are sequential and based on
the generated permits

Lead RRP Provisional
Certification

12 months + expiration date of last certificate not to
exceed 48 months from last date of training

Lead RRP Lead Firm
Certificate

1 Year: 12 months + current date

3 Year: 36 months + current date

GA-EPD-RRP-FRIM-XXXX

Lead-Based Paint
Certificate Firm License

Initial: 1 Year: 12 months + date of issuance (the
date EPD issues the certificate - we may receive app
on 6/5/15 but we don't process until 6/13/15 so the
check can clear the lockbox, so the issue date is
6/13/15)

Renewal:

1 Year: If app rec’d before expiration date of last
certificate, then renewal exp date is 12 months + last

exp date (so they aren't penalized for applying early).

If app rec’d after the expiration date of last
certificate, then logic reverts back to initial app logic
(12 months + date of issuance).

3 Year: If app rec’d before expiration date of last
certificate, then renewal exp date is 12 months + last

exp date (so they aren't penalized for applying early).

If app rec’d after the expiration date of last
certificate, then logic reverts back to initial app logic
(12 months + date of issuance).

12 OriginallssueMonth&Year XXXX

First number will always be ‘12’ to signify
Lead

Example: 12 0116 1234

Certification to Conduct
Georgia Regulated
Lead-Based Paint
Activities

Initial:
12 months + date of Issuance
-OR-

2 years from last date of required training
(Whichever Expiration Date is Earliest)

Renewal:

12 months + expiration date of last certification
-OR-

2 years from last date of required training

(Whichever Expiration Date is Earliest)

Discipline Code Discipline Title Issuance
Month & Year XXXX

Example: 30 WRK 0116 1234

--30 WKR = LeadWorker
--40 SUP = Supervisor

--50 CMB = CombinedInspectorRisk
Assessor

--60 INSO = Inspector
--70 RAO = RiskAssessor
--80 PD = ProjectDesigner
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Lead Discipline
Provisional Certification

12 months + expiration date of last certificate not to
exceed 36 months from last date of training

Dust Sampling
Technician Certificate

Initial:

One year certification = 12 months + last date of

training

Two year certification = 24 months + last date of

training

Renewal:

One year certification = 12 months + expiration date
of last certification or last date of training, whichever

is earlier

Two year certification = 24 months + expiration date
of last certification or last date of training, whichever

is earlier

None

13.5 Task Template List

Template Name

Env. Interest

Tasks

Issue Limitation of
Liability

Brownfield
Program

Resource Assignment

Application Review — PO

Review Risk Reduction Standards — Risk Assessment Unit
Property inspection

Incorporate Risk Assessment Unit’s Comments

Prepare Approval of Plan Letter for Director’s Signature
Issue Approval of Plan Letter to Prospective Purchaser
Prepare LOL for Director’s Signature

Verify & approve system-calculated Brownfield project charges to
Prospective Purchaser

Invoice Prospective Purchaser if Necessary

Pay Brownfields Fee

Monitor and Receive Payment Confirmation

Issue LOL to Prospective Purchaser

Verify Public Listing

Investigate Tips and
Complaints

Lead-based Paint

Verify Lead and Asbestos Complaint

Assign Compliance Officer based on Geo-Location

Conduct Inspection and Determine if Violations are present
Review Inspection Report and potential violations. Determine
Enforcement

Issue necessary enforcement and await site response

Follow Up inspection

Close Case or Escalate

Conduct compliance
inspection for AHERA

Lead-based Paint

Determine location for routine AHERA inspection
Conduct AHERA Inspection
Forward Inspection Results to EPA

RRP Contractor Record
keeping Review

Lead-based Paint

Conduct Recordkeeping Audit of RRP Contractor Files
ES4 Review and Discuss Violations with Compliance Officer

Tire Complaint Inspection Scrap Tire Conduct Complaint Inspection
Complaint Resolve Complaint
PM1 Complaint Resolution Review
Generator Inspection Scrap Tire Conduct Processor Inspection
Report Generator
New Tire Fee Quarterly Scrap Tire Generate New Tire Fee Quarterly Report
Report Generator
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Generator Inspection Scrap Tire Conduct Processor Inspection
Report Generator

Scrap Tire Processor Scrap Tire Conduct Processor Inspection
Inspection Processor Draft Inspection Result

PM1 Processor Inspection Result Review
Issue Inspection Result

Scrap Tire Processor Scrap Tire Generate Scrap Tire Processor Quarterly Report
Quarterly Report Processor
Scrap Tire Sorter Scrap Tire Sorter Conduct Sorter Inspection

Inspection

Draft Inspection Result
PM1 Sorter Inspection Result Review
Issue Inspection Result

Scrap Tire Sorter Quarterly | Scrap Tire Sorter Generate Scrap Tire Sorter Quarterly Report
Report

Scrap Tire Carrier Tire Carrier Generate Scrap Tire Carrier Quarterly Report
Quarterly Report

Tire Dump Cleanup - Tire Dump Receive Recommended Site for Cleanup

Without Responsible Party

Review Bid Proposals and Make recommendation
Review and accept/reject recommendation
Prepare Draft cover letter to be signed by Director to accompany
contract

PM2 Cleanup Recommendation Review and initial
Assistant Branch Chief review and initial

Branch Chief review and initial

Director review and sign cover letter

Mail Contract

Sign contract and return to LPB

Route to Director to sign contract

Executed contracted mailed to site

Conduct Inspection/Final Inspection

Recommend Tire Dump
Cleanup

Tire Dump STCU PM1 review and approve recommendation
SWMP PM2 review and approve recommendation
WRU PM1 review and Generate Abatement Project for WRU Staff

Tire Dump Cleanup
Contractor Payment
Approval

Tire Dump Review and Approve Invoice for Payment

PM1 - Approves Payment to contractor

PM2 - Approves Payment to contractor

Assistant Branch Chief - Approves Payment to Contractor
Branch Chief - Approves Payment to Contractor

Close out tire dump cleanup

Routine Lead Inspection

Tire Dump Conduct Routine Lead Inspection
Review Trip Report and Determine Violations Exist
ES4 Review Trip Report

13.6 Enforcement

Status

Status Name

Description

Review in Progress

Enforcement has been created and waiting for appropriate officer to review

Issued to Site

Enforcement documents or the penalty fee have been sent to the site, the site has been notified

Cancelled Enforcement has been cancelled
Resolved Penalty fee has been paid, or corrective action has been taken
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